
How do I obtain a new contractor (M, E, P) license? 

Step 1. Sign into your portal: 

Step 2. Scroll down to Trade Contractors (M, E, P) Sign and Structure Moving Licensing and click “Apply 
for a New License: 

 

Step 3. Follow the application information steps and click submit: 



Step 4. Once you have completed all application steps and uploaded submittals, City staff will review 
your license:

 

 

Step 5. Once City staff confirms all submittals are correct, we will send you an “Invoice of Pending Fees.” 
You will log back into your portal and click on “My Items,” “My Contractor License Applications” and 
click “Add fees to Cart.”:   

 

 

 

Step 6. Scroll back to the top and click on “My Shopping Cart” to pay the fees: 

 

 

Step 7. Once the fees are paid, City staff will issue your license to you through the portal.  


