
How do I uncheck fees I do not want to pay? 

Step 1. Sign into your portal:  

 

Step 2. Click on my items: 

 

This page lists all the applications and other items in which you are a contact. 

Sep 3. Click on My Building Permit Applications: 

 



Step 4. Find the address you are looking for and click Add Fees to Cart: 

 

 

Step 5. Go to My Shopping Cart: 

 

 

Step 6. Deselect fees by unchecking the box next to the fee you do not want to pay:  

 

 


