
How do I share a permit? 

 

Step 1. Sign into your portal: 

 

 

Step 2. Click on my items:  

 

 

Step 3. Click on My Building Permit Applications: 

 

 



 

Step 4. Find the address you are looking for and click on share: 

 

 

 

Step 5: Click on Add New Shared Contact:  

 

 

Step 6. Add the email address of the contractor/person you want to share the permit with. This email must be 
registered with the City of Norman portal or it will not be shared correctly.  

 

 


