
FLOODPLAIN PERMIT COMMITTEE MEETING 
201 West Gray, Building A, Conference Room D 

Monday, November 15, 2021 
3:30 p.m. 

Minutes 

PRESENT: Shawn O’Leary, Director of Public Works 
Scott Sturtz, City Engineer 
Ken Danner, Subdivision Development Manager 
Jane Hudson, Director of Planning and Community Development 
Lora Hoggatt, Planning Services Manager 
Sherri Stansel, Citizen Member 
Bill Scanlon, Citizen Member 

OTHERS PRESENT:  Todd McLellan, Development Engineer 
Amy Shepard, Staff 

The meeting was called to order by Shawn O’Leary at 3:30 p.m. 

Item No. 1, Approval of Minutes:   

Seven members of the committee were present, and Amy Shepard called role. Mr. O’Leary 

called for a motion to approve the minutes from the meeting of October 18, 2021. A motion 

was made to approve the minutes by Scott Sturtz.  The motion was seconded by Ken Danner. 

The minutes were approved 6-0, with Sherri Stansel abstaining.  

Item No. 2, Approval of Floodplain Ordinance Revisions: 

Mr. O’Leary said the next item was the review and approval of the floodplain ordinance revision 

to define the elevation requirements of mechanical and electrical equipment servicing new or 

substantially improved structures built in the floodplain. Mr. Todd McLellan gave the staff 

report for the ordinance revisions. Mr. McLellan gave a review of the history of the City of 

Norman’s floodplain ordinance, the method and process that occurred to bring these revisions 
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forward. Mr. McLellan said the residents and business owners in Norman are eligible for a 

reduction in flood insurance premiums because of the city's active participation in FEMA’s 

National Flood Insurance Program (NFIP) Community Rating System (CRS). Mr. McLellan 

said the CRS is a voluntary program for NFIP participating communities, with the intended 

goals to reduce flood losses, facilitate accurate insurance ratings and promote the awareness of 

flood insurance.  Mr. McLellan said the CRS program rewards communities for implementing 

activities that protect their residents from flooding and can include public outreach, floodplain 

open space preservation and higher regulatory standards. Mr. McLellan said communities are 

rewarded by having the individual flood insurance policyholder’s premiums reduced.  Mr. 

McLellan said flood insurance premium reductions run in 5 percent increments, from 5 percent 

to 45 percent and are based on class ratings ranging from 10 to 1.  Mr. McLellan said Norman 

became a Class 7 community effective October 1, 2021. Mr. McLellan said based on the rating 

Norman's flood insurance policyholders who reside in Special Flood Hazard Areas receive a 15 

percent reduction on flood insurance premiums and policyholders located outside Special Flood 

Hazard Areas enjoy a 10 percent discount. Mr. McLellan said the CRS Coordinator’s Manual 

is the guidebook for the CRS program, he explained the Manual spells out the credits and credit 

criteria for community activities and programs that go above and beyond the minimum 

requirements for participation in FEMA’s National Flood Insurance Program. Mr. McLellan 

said an Addendum to the 2017 CRS Coordinator’s Manual was issued by FEMA effective 

January 1, 2021. Mr. McLellan said under this new addendum, FEMA now gives CRS credit 

for floodplain ordinances that add electrical and mechanical equipment servicing new or 

substantially improved buildings in the floodplain to the freeboard requirement. Mr. McLellan 

said Norman currently has a 2 foot freeboard requirement for new or substantially improved 



Floodplain Permit Committee Meeting 
November 15, 2021 
Page 3 
 
 
buildings in the floodplain, and by amending Section 429.1(4) of Chapter 22 of the Code to 

define the freeboard elevation requirements of mechanical and electrical equipment servicing 

new or substantially improved buildings in the floodplain, FEMA has agreed to modify the City 

of Norman’s CRS class from 7 to 6 which will increase the flood insurance premium discounts 

of those citizens receiving 15% to 20%. Mr. McLellan said the City of Norman has always 

required freeboard elevation requirements and reviewed some photographs of mechanical and 

electrical equipment installed at previous Floodplain Permit locations. Mr. McLellan said staff 

recommends that the Floodplain Permit Committee, Planning Commission, and City Council 

approve the floodplain ordinance revisions.  Mr. O’Leary said the City of Norman has had a  

floodplain ordinance for 46 years and over that time there have been 13 revisions to the 

ordinance. Mr. O’Leary acknowledged that Mr. McLellan learned about the CRS program 

through the Oklahoma Floodplain Managers Association and recommended the City of Norman 

begin participating. Mr. McLellan has been the CRS Coordinator since 2011.  Mr. O’Leary 

asked for comments or discussion on the item.  Hearing none, he asked for a motion. Mr. Scott 

Sturtz motioned to approve the Floodplain Ordinance Revisions. Mr. Bill Scanlon seconded the 

motion. Mr. Scanlon inquired how the discount is applied for. Mr. McLellan said there are some 

restrictions depending on the insurance plan selected. Mr. Sturtz noted that although the 

requirements are not currently specified in writing they have been in practice for years, so this 

change will update the written ordinance to match the current expectation. The committee voted 

to approve the revision 7-0.   

Item No. 3, Miscellaneous Discussion: 

a) Mr. O’Leary said there are two pending applications for the December 6, 2021 meeting. 



Floodplain Permit Committee Meeting 
November 15, 2021 
Page 4 

b) Mr. O’Leary said the deadline for the December 20, 2021, meeting is coming up on

December 1, 2021.

Item No. 4, Adjournment: 

Mr. O’Leary called for a motion to adjourn. Mr. Sturtz motioned to adjourn and was seconded 

by Mr.Scanlon.  Motion was approved 7-0.  Meeting adjourned at 4:47 p.m.




