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SECTION 1: GENERAL INFORMATION 

 
1.1 Term of Contract 

 
The City of Norman is soliciting responses from qualified vendors for a public transportation 
on-board vehicle surveillance system. 

 
1.2 Communications with City of Norman 

 
Upon release of this solicitation document, all Applicant communications concerning the RFP 
must be directed to: 

 
Taylor Johnson, Transit and Parking Program Manager 
City of Norman 
201 W Gray St, Building A 
Norman, OK 73069 
(405) 217-7761 
taylor.johnson@normanok.gov 

 
Unless authorized by the City Manager in writing, no other City of Norman official or employee 
is empowered to speak for City of Norman with respect to this Request for Proposal (RFP). 

 
1.3 Submission of Proposals 

 
Proposals shall be prepared as described in Section 3 of this RFP. 

 
Submissions shall be sent via email in PDF format and/or delivered in hard-copy or electronic 
media (CD, flash drive, etc.) to the City of Norman offices, attention of: 

 
Taylor Johnson, Transit and Parking Program Manager 
City of Norman 
201 W Gray St, Building A 
Norman, OK 73069 

 
Proposals are due no later than 5:00 p.m. central time on Friday, Jul 12, 2021. 

 
1.4 Schedule 

 
RFP Issued: July 12, 2021 

 

Written Questions Due: July 20, 2021, 5:00 p.m. CT 
 

Response to Questions: July 23, 2021, 5:00 p.m. CT

mailto:taylor.johnson@normanok.gov
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Proposals Due: August 9, 2021, 5:00 p.m. CT 
 

Interviews (if needed): August 10-17, 2021 
 

Anticipated Award: August 24 or September 14, 2021 
 

Each submittal shall remain open for a period of ninety (90) days beginning August 9, 2021. City 
of Norman reserves the right to request extension of the submittal validity period. 

 
1.5 Nonresponsive Submittals 

 
City of Norman reserves the right to reject as non-responsive any submittal which is incomplete, 
obscure, or irregular or submitted from Applicants who have previously failed to perform 
properly or complete on time contracts of any nature. City of Norman reserves the right to reject 
any or all submittals, based on its discretion alone. 

 
1.6 Late Submittals, Modifications of Submittals, and Withdrawals of Submittals 

 
A modification of a submittal already received will be considered only if the proposed 
modification is received prior to the established deadline. Any submittal or modification 
received at the office designated in the solicitation after the exact time specified for receipt will 
be considered non-responsive and will be returned to the Applicant not opened. 

 
The time of receipt at City of Norman is the time-date stamped on the email or submittal 
envelope or other documentary evidence of receipt maintained by City of Norman. 

 
Submittals may be officially withdrawn from consideration only by a written request to City of 
Norman’s point of contact as identified in Section 1.3 prior to the response deadline. 

 
No Applicant may withdraw its submittal after the time announced for submitting or before the 
award and execution of the contract, unless the award is delayed for a period exceeding ninety 
(90) days. 

 
1.7 Joint Ventures Not Permitted 

 
Applicants shall structure their submittals so that one Applicant is the Primary Submitter. Firms 
associated with the Primary Submitter, providing goods and/or services to City of Norman under 
this contract, shall be as a subcontractor to the primary contract awardee, not City of Norman. 
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1.8 Pre-Contractual Expenses 
 

City of Norman will not be responsible for any expenses incurred in preparing, submitting, or 
negotiating this proposal, and such costs should not be included in the proposal. 

 
1.9 Ineligible Applicants 

 
In the event that an Applicant is on the Comptroller General’s list of ineligible for federally 
financed or assisted work, its submittal may be rejected, and any contract resulting from its 
submittal may be canceled, terminated, or suspended by City of Norman. The US Comptroller 
General’s list of ineligible contractors is available from the GAO Publications Branch, located at 
Room 6427, 441 G Street, Washington DC, 20548, or online at 
https://www.dol.gov/ofccp/regs/compliance/preaward/debarlst.htm. 

 
1.10 Clarifications and Questions 

 
Any explanation desired by an Applicant regarding the meaning or interpretation of the 
solicitation document must be requested in writing via email to taylor.johnson@normanok.gov 
no later than the date and time listed in Section 1.4. Oral explanations or instructions given 
before the award of the contract shall not be binding. 

 
Any answers to questions given to prospective Applicants concerning the clarification of, or any 
changes to, the RFP solicitation document will be provided in writing to all prospective 
Applicants as an addendum to the solicitation. All addenda will be posted on the City of Norman 
website at www.normanok.gov. 

 
1.11 Acknowledgement of Addenda 

 
While City of Norman will make efforts to provide addenda to all interested parties, it is the 
Applicant’s responsibility to ensure that they have received and understand any and all addenda 
issued. 

 
A completed ‘Addendum Acknowledgement’ form (included in Exhibit A) shall be included with 
all proposals. 

 
1.12 Single Submittal 

 
In the event that only one submittal is received, City of Norman will conduct a price or cost 
analysis of the proposal, or both, and the Applicant hereby agrees to such analysis. Any such 
analysis and the results therefrom shall not obligate City of Norman to accept such a single 
submittal, and City of Norman may reject such submittal at its sole discretion. In the event of 
such price or cost analysis, City of Norman shall have the right to extend the effective date of 
the submittal for more than 90 days. 

http://www.dol.gov/ofccp/regs/compliance/preaward/debarlst.htm
mailto:taylor.johnson@normanok.gov,
http://www.normanok.gov./
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1.13 Protest Procedures 
 

• Filing a Protest: Any party with an interest in the award of the solicitation may file a 
protest that City staff did not follow its own policies and procedures regarding a 
Procurement Action, or the procedures and restrictions set out in this RFP. Any protest must be 
submitted in writing to Public Works Director, and include the following information: 

a) Name, address, email address, and telephone number of the protester 
b) Signature of the protester or their representative 
c) Identification of the solicitation 
d) Detailed statement of the legal and factual grounds of the protest 
e) Copies of all relevant documents 
f) The form of relief requested 

 
Issues and facts not stated in the Notice of Protest will not be considered. 
 

• Time for Filing a Protest: A protest based on alleged improprieties or ambiguities in a 
solicitation must be filed at least seven (7) days before the due date of the bid or proposal. A 
protest based upon alleged improprieties in an award of a contract or a proposed award of a 
contract must be filed within three (3) days after the Notice of Intent to Award has been issued. 
 

• Notice of Protest: Procurement shall immediately give notice of a protest to the selected 
Proposer if a contract has been awarded. If no award has been made, notice will be provided to 
all Proposers. 
 

• Stay of Award: If a protest is filed, the award will be postponed unless the Public Works Director 
determines in writing that: 

a) Reasonable probability exists that the protest will be denied. 
b) Delay of the award would be contrary to the best interests of the City of Norman. 
 

• Review: The Public Works Director shall review and investigate properly filed protests and issue 
a written decision to the protestor: 

1. A meeting(s) will be called within five (5) working days from receipt of the protest that 
will include representatives from the City and the protester to discuss the issue(s) 
related to the protest. The meeting may be conducted by telephone or video 
conference if convenient for both parties. 

2. A decision of the protest will be made by the Public Works Director within three (3) 
working days of the final meeting and at the time the protester shall be notified of the 
decision in writing by the Director by email or regular mail. 

3. The Public Works Director may, at his/her sole discretion, extend the limits of time 
outlined above. 

4. The decision of the Public Works Director shall be final, unless appealed as provided 
herein. 

5. A request for reconsideration may be allowed if data becomes available that was not 
previously known, or there has been an error of law or regulation. 
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• Appeal: A Protestor may appeal the Public Works Director’s formal decision to City of Norman’s 

City Manager. The written appeal must be received by the City of Norman within two (2) 
business days after receipt of the written decision by the Protestor, or the appeal will not be 
considered. Properly filed appeals of the decisions of the Public Works Director shall be 
reviewed and investigated by the City Manager who shall issue the City of Norman’s final 
decision no later than twenty-one (21) days after receipt. 
 

1.14 Public Disclosure of Information 
 

All the information contained in the submittal is subject to the State of Oklahoma public 
disclosure laws. If an Applicant feels that any information is confidential or proprietary in nature, 
the Applicant must submit all such information in a separate sealed envelope prominently 
marked with the Applicant’s name and “Exempt from Public Disclosure.” City of Norman shall 
not release or divulge such information to third parties without the consent of the Applicant 
unless required to do so by applicable law or order of a court of competent jurisdiction. 

 
City of Norman assumes no responsibility or liability for any losses or damages which may result 
from the disclosure of information contained in the submittal. Furthermore, it will be the 
responsibility of the Applicant to protect the confidentiality of any information submitted in the 
submittal, and the Applicant will assume all liability and responsibility for any information 
declared confidential and shall defend and hold City of Norman harmless for any cost, penalties, 
and/or fees (including attorney’s fees) incurred in any action regarding the disclosure of said 
information. 

 

1.15 Equal Employment Opportunity 

Applicant must agree not to discriminate against any employee or applicant for employment 
because of race, color, religion, ancestry, national origin, age, place of birth, disability, sex, sexual 
orientation, gender identity or expression, familial status, or marital status, including marriage to 
a person of the same sex.  Such actions shall include, but not be limited to, the following:  
employment, upgrading, demotion or transfer, recruiting or recruitment, advertising, lay-off, 
termination, rates of pay or other forms of compensation, and selection for training, including 
apprenticeship.  Applicant must agree to execute the attached Certificate of Nondiscrimination 
(included in Exhibit A) and agree to post in a conspicuous place, available to employees and 
applicants for employment, notices setting forth the provisions in that Certificate.  Applicant 
must agree to include this nondiscrimination clause in any subcontracts. 
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SECTION 2: SCOPE OF WORK 
 

2.1 Introduction and Key Objectives  

The City of Norman desires to procure a bus video surveillance system, with audio, to replace our 
current bus video surveillance systems on our fixed route (13) vehicles and demand response (15) 
vehicles. The bus video surveillance system shall also include all hardware, software, cables, 
necessary to successfully install and implement an onboard video surveillance system. The system 
shall provide adequate coverage inside and outside of fleet vehicles with a digitally recorded video 
storage retention system and access and management of audio/video recordings by the City of 
Norman. The system shall include all installation, testing, documentation, run book, equipment, and 
wire labeling, training, warranty, maintenance, and support as outlined in these specifications. 

 

The Proposer shall perform all work. The scope of work to be performed includes furnishing all 
materials, tools, equipment, transportation, supervision, and performing all labor and services 
necessary and incidental to designing, installing, and testing the bus video camera system in 
accordance with requirements. 

 

The proposal shall include a transition plan of the current system to the new, considering the 
continuity of transit operations and maintenance activities. In addition, the City of Norman will be 
transitioning from utilizing a facility through a lease to a new City owned facility that is currently being 
constructed. The transition plan should include how the Proposer plans to work around and in 
conjunction with the City’s transition of facilities. 

 

Current Fleet 

Fixed Route Vehicles 

Year Make Model 

2003 NEW FLYER D40LF 

2003 NEW FLYER D40LF 

2007 GILLIG MB 

2007 GILLIG  MB 

2007 GILLIG MB 

2010 DAIMLER/ORION LF 07.502 

2010 DAIMLER/ORION LF 07.502 
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2009 Chevy/Glaval C4500/Titan 

2009 Chevy/Glaval C4500/Titan 

2009 Chevy/Glaval C4500/Titan 

2015 CHEVY G4500 XPRESS 

2019 GILLIG G31B 

2019 GILLIG G31B 

 

Demand Response Vehicles 

Year Make Models 

2008 Ford/Glaval E450 

2008 Ford/Glaval E450 

2009 Chevy/Glaval C4500/Titan 

2009 Chevy/Glaval C4500/Titan 

2010 Dodge ADA Caravan 

2013 Chevy C4500/Express 

2013 Ford/Glaval E450 

2013 Ford/Glaval E450 

2014 Ford/Glaval E450 

2014 Ford/Glaval E450 

2014 Ford/Glaval E450 

2014 Ford/Glaval E450 

2015 Dodge ADA Caravan 

2015 Dodge ADA Caravan 

2020 Dodge Promaster  
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2.2 Project Requirements 

A. Design and recommend a detailed solution for the whole system related to equipment, 
engineering, manufacturing, layout installation, and system testing. Individual designs and 
recommendations are required for each vehicle floor plan. All wiring and installation shall be 
identical per chassis design. 
 

B. Perform a complete installation and provide documentation of specified systems, color printed 
wiring diagrams to include fuse sizing per circuit, subsystems, and components, including 
engineering interface with new equipment. Hardware installation shall be in the same location on 
each vehicle platform or as determined appropriate by the City of Norman. Power and ground 
locations and/or taps shall be provided to and approved by the City prior to installation.   
 

C. Remove existing video camera equipment and unneeded wiring. Wiring removal will be from 
camera or device back to its origin with no unnecessary wire left behind. Any old video camera 
equipment shall be returned to The City of Norman unless otherwise instructed. 
 

D. Provide technical data, software, samples, and mock-ups for new items, as required and before 
installation. 
 

E. As possible, integrate with the City of Norman's existing hardware and software systems to allow 
for event-to-action activation and metadata capture/recording, including braking, speed, signal 
indicators, GPS location, and passenger count data. 
 

F. Perform all qualification and acceptance testing. 
 

G. Provide an illustrated parts and maintenance manual in electronic format (PDF), including details 
of processes to update software and firmware. Manual shall also include color printed wiring 
diagrams to easily trace installed system parts for future diagnostics and repairs. 
 

H. Provide a minimum of three sets of any special tools, equipment, and diagnostic test equipment 
required for the new systems. 

 
I. Include levels of advancement with the systems technology, including expandability options, and 

provide an estimate of any potential major software or hardware changes that could affect the 
performance or longevity of the proposed system. 

 

2.3 System Requirements 

A. Installation of new color, ruggedized, classification external cameras in weather and vandal-proof, 
rated to -22 °F to 140°F and capable of operating in all outdoor conditions, including low light. 
External cameras shall be of quantity and ability necessary to capture the vehicle's entire external 
proximity or as determined appropriate by the City of Norman. Cameras and hard drives should 
be hot-swappable, plug-and-play capable. 
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B. Installation of new color, ruggedized, classification internal cameras in a vandal-proof, rated to -
22 °F to 140°F and capable of operating in low light. Internal cameras shall be of quantity and 
ability necessary to capture the internal body of the vehicle for a view of passengers and vehicle 
operator, or as determined appropriate by the City of Norman. Cameras and hard drives should 
be hot-swappable, plug-and-play capable. 
 

C. The system hardware shall support the simultaneous recording of all installed cameras and audio. 
 

D. The hardware shall support independent audio channels that can be isolated during playback and 
export. 
 

E. Include all needed Digital Video Recording (DVR) devices and network devices with Global 
Positioning System (GPS) information. 

 
F. System shall be capable of video file offload from each vehicle. Minimum of 802.11ac or better 

onboard wireless, and any other necessary onboard components for download and remote 
viewing.  

 
G. DVR must be capable of retaining a minimum of 240 hours of video and audio data. 

 
H. Provide onboard DVR and networking equipment specifically designed for installation in the 

transit bus environment that can withstand the vibration and shock forces associated with transit 
vehicles, as well as temperatures from -22 °F to 140°F. 
 

I. Provide necessary fleet facility network infrastructure to wirelessly offload all required video daily 
for all buses while in the Norman fleet facility. This wireless infrastructure must be Cisco Wireless 
APs that connect to a Cisco WLC that the City of Norman will provide.  All network equipment 
specified must be approved to be compliant with the City of Norman's existing IT infrastructure.   
 

J. Allow for the capture of data from the transit bus metadata stream and the panic button to 
trigger automated events. 
 

K. Include options for cloud and/or on-premise management system that will integrate with the City 
of Norman's existing technology infrastructure to allow the viewing, storage, and archiving of 
saved captured video to PC, DVD, USB flash drive, or potential mobile device. The City of Norman 
has a Genetec system for camera management. The proposed system does not have to be a 
Genetec system but if there is any way to interface the proposed system with a Genetec system it 
should be specified and priced. The proposed storage should be A200 storage nodes with chassis 
and two Mellanox 16-port InfiniBand Switch’s so the nodes can be added to current cluster. 
Archived storage should retain a minimum of 13 months of video.   Video uploads from DVR to 
server must use a resume feature. This will allow uploads to continue where they are left off in 
case of disconnection from the network.  

 
L. Include options for the video system to have the capability for live tracking and streaming into the 

on-board cameras.  The live system option should include alarm capabilities that will notify 
dispatch of a situation, triggered via a panic button.  The live system should be able to access 
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hardware as needed while vehicles are in route.  The live system should have hotspot capabilities 
if in the future the City decides to make that available.  
 

M. Provide spare equipment, such as extra hard drives, hard drive docks, or cameras as necessary. 
 
N. The video management system should allow download requests to be prioritized as needed 

capable of viewing of software system, scheduling video downloads, live viewing, video export, 
system health/diagnostics, and DVR system firmware updates.  
 

O. All wiring shall be appropriately sized and colored for the intended circuit. The same wiring color 
shall not be used more than once in the wiring harness, save for “red” positive and “black” 
negative circuits. All connections shall be soldered and adhesive heat shrunk. All items passing 
through a bulkhead shall have an appropriate style and sized grommet installed to protect the 
circuit. All wiring that has the propensity to be damaged, chafed or overheated due to its 
proximity with another object shall be covered in an appropriate sized and style wire loom for the 
length of the circuit. All added circuits shall have an appropriate sized and enclosed ATC fuse 
housing and fuse installed inline as close to the power source as feasibly possible as well as the 
circuit name labeled accordingly on the fuse housing. No interior or exterior body or trim panel 
shall be drilled or altered in any way without the written approval from the Fleet Division 
representative.  
 

P. All work completed by the selected Proposer will be inspected and signed off on by a qualified 
City of Norman technician before it is deemed complete and/or accepted by the City. 

 

2.4 Warranty 

All equipment and workmanship (onboard surveillance equipment, backend equipment, software, 
and other accompanying equipment) should have a minimum of a 3-year warranty from the date of 
final acceptance of work. 

A. Proposals will explain the coverage provided by the warranty, including the response method and 
plan to provide parts and labor. 
 

B. The Proposer completely warrants the documentation provided. It accurately reflects the 
operation and maintenance of the equipment and software. It will provide all information 
necessary to maintain the system. 
 

C. Hardware will be replaced at the sole cost of the vendor for any hardware reaching end-of-life 
within the first three years of use due to technology and component updates out of the City of 
Norman's control. 

 

2.5 Maintenance 

Proposals must include annual pricing for maintenance and base support services for a working, fully 
functional system for the duration that The City of Norman operates the system. The Proposer will 
explain the coverage, including response times and plans to provide parts and labor. Proposals must 
address maintenance provisions for software patches and version upgrades. 
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The Proposer is required to notify The City of Norman at least 45 days in advance of installation when 
new software releases become available and providing release notes. The Proposer is required to 
notify The City of Norman at least twelve months in advance when it is expected that the current 
release and related systems will no longer be supported. When systems are no longer supported, the 
prosper will also submit a plan at least six months in advance to include all necessary information to 
move to a supported system. This plan may be rejected by the City of Norman designee at no cost to 
the City of Norman. 

The Proposer will ensure that all existing software configurations are protected after the system has 
been upgraded for the entire duration of the time that the City of Norman uses the system. These 
changes must be reported to The City of Norman. 

The Proposer will include costs for an electable option to perform a system wide health check at the 
City of Norman's request. 

The Proposer will notify the City two (2) business days before any wirelessly transmitted software 
update takes place. 

 

2.6 Technical Support and Training 

The Proposer will provide the City of Norman with technical support to assist the City with any 
technical issues or questions. This will include, at a minimum, relevant contacts (name, title, phone 
number, and email), minimum response times (both for questions and service), and returned 
merchandise authorization (RMA) process and procedures. Minimum response time for technical 
questions will not be longer than 24 hours from when the question was first submitted. 

The Proposer will provide diagnostic access in the form of an on-board monitor, mouse and/or any 
other device required to properly interact with the system for diagnostic purposes. 

The Proposer will submit a training plan that describes the procedures employed to adequately 
accomplish training related to the implementation and full utilization of the system. Video tutorials 
will be provided to the City of Norman specific to the purchased hardware and software for new hire 
and employee refresher training. 

Training shall be provided to personnel designated by The City of Norman. Training for all hardware 
and software must be fully documented with video tutorials, provided on-site, and will at a minimum 
include: 

A. Name and phone number of the person responsible for training. 
B. How to install or set up a computer as a viewing station. 
C. How to operate the software to zoom, pan, and focus. 
D. How to record and retrieve data. 
E. How to record and retrieve pre-recorded video information according to time stamps. 
F. How to search, schedule, and retrieve video from the server. 
G. How to remove and reinstall the camera from the casing. 
H. How to install and secure DVR and networking hardware. 
I. How to export video in Windows format. 
J. How to use diagnostic tools to perform health checks and update system firmware. 
K. How to set up email alerts to notify of system issues. 
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SECTION 3: PROPOSAL REQUIREMENTS 

3.1 Proposal Contents 
 

To be considered responsive, each proposal shall contain the following: 
 

1. Letter of Transmittal (Section 3.2) 

2. Technical Proposal (Section 3.3) 

3. Required Forms and Certifications (Exhibits A and B) 
 

3.2 Letter of Transmittal 
 

A brief introductory letter to introduce the proposal should contain the following: 
 

1. Identification of the Applicant, including name and mailing address. 
 

2. Acknowledgement of receipt of all RFP addenda, if any. 
 

3. Name, title, email address, and telephone number of contact person during period of 
proposal evaluation. 

 
4. A statement to the effect that the proposal shall remain valid for a period of not less 

than 90 days from the date of submittal. 
 

5. Signature of a person authorized to commit the Applicant to the terms of the proposal. 
 

3.3 Technical Proposal 
 

The technical proposal shall fully address the following areas: 
 

1. Qualifications of firm 
 

a. Provide a description of your firm, including the year founded, the types of services 
offered, the number of employees, and the size and location of offices. 

 
b. Describe the key personnel involved in the completion of the project requirements, 

including information on the transit planning experience of each person. Please 
include copies of all professional resumes. 

 
c. If your submittal represents a joint effort on a prime/subcontracted submittal, 

provide the above for all members of the submittal team and the specific 
responsibilities of each project team firm. 
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d. Provide information on the circumstances and status of any disciplinary action taken 
or pending against the firm during the past three (3) years with state regulatory 
bodies or professional organizations. 

 
e. Provide information on required certifications and business licenses allowing the 

firm to do business in the City of Norman and the State of Oklahoma. 
 

2. Past performance and quality of services 
 

a. Describe the firm’s overall experience and past performance in providing services 
similar to those solicited in this RFQ. 

 
b. Provide at least three (3) references for which similar services have been 

performed. Indicate the scope of work, dates of the engagement, and the name, 
email, and phone number of a contact person who is willing to briefly discuss the 
Applicant’s work with City of Norman. 

 
3. Response to scope of work 

 

a. Address the scope of work requirements listed in Section 2 of this RFQ and how 
you will meet or exceed those requirements. 

 
4. Price 

 

a. Overall pricing to accomplish all of the key objectives and scope of work 
requirements. 

b. Proposal should include the price as follows: 
• Year 1 – Hardware, installation, licensing, testing, support, warranty, etc. 
• Year 2+  – Annual Operation Licensing, Support, and any other ongoing costs.
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SECTION 4: EVALUATION PROCESS AND AWARD 
 

4.1 Evaluation Committee 
 

Evaluation of Applicants will be performed by a committee comprised of City of Norman staff 
and representatives of partner organizations. The evaluation committee will evaluate and select 
the proposal that best addresses the requirements of the project, in accordance with the criteria 
stated herein. City of Norman reserves the right to reject any or all submittals. 

 
4.2 Evaluation Criteria 

 
Each applicant will be evaluated on the basis of the following factors and 
corresponding weights, which are detailed in Section 3.3: 

 
Criteria Points 

 

Qualifications of firm 10 
 

Relevant Experience with Transit Vehicles 10 

Price 20 

Past performance and quality of services 25 

Response to ‘Scope of Work’ 25 

Oklahoma Based Firm or Satellite Office 5 

Norman Based Firm or Satellite Office 5 

4.3 Selection Process 
 

The evaluation process will occur in the following manner and sequence: 
 

1. Submittals will not be publicly opened and will be kept strictly confidential during 
the evaluation phase. All aspects of evaluation, including quantities of submittals 
received, identity of Applicants, documentation, correspondence and meetings, will 
be kept confidential by the Selection Committee until after the Applicant has been 
awarded the contract. 

2. A responsive submittal is one which conforms in all material respects to the RFP. The 
City of Norman reserves the right to waive technicalities or minor informalities in 
determining a Respondent’s responsiveness. A responsible Respondent is a person 
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or firm that has the capability in all respects to perform fully the contract 
requirements, and the perseverance, experience, integrity, reliability, capacity, 
facilities, equipment, etc. which will assure good faith performance. 

3. Responsive submittals will then be evaluated against the Evaluation Criteria 
identified in Section 4.2 above. From these rankings, either a recommendation for 
the most highly qualified firm will be made or a short-list of leading candidates will 
be developed for the purpose of conducting oral presentations or interviews of their 
submittal. 

4. Developing a short-list will in no way change the original submitted response and 
shall not constitute acceptance of any subsequent proposal. Short-listed firms should 
plan to have key personnel participate in the presentation or interview and may be 
asked to provide a detailed approach to the work anticipated in Section 2, or 
supplemental/additional information for review by the Selection Committee prior to 
the meeting. As an alternative to reduce travel costs and adhere to social distancing 
guidance, video presentation or teleconferencing may be considered. 

5. City of Norman reserves the right to utilize new or revised Evaluation Criteria and 
weights in evaluating any short-listed firms. If changes are made to the criteria or 
weights, they will be reduced to writing and be sent to the short-listed Applicants 
prior to the presentation date. 

6. After evaluations, Selection Committee scores will be checked for accuracy and 
tallied to result in the most highly qualified firm whose submittal, in the opinion of 
the Selection Committee, best meets the RFQ requirements, Evaluation Criteria, and 
is in the best overall interest of the City of Norman. 

7. Notice of Selection: The City of Norman shall issue a written Notice of Selection to all 
Applicants of its intent to enter negotiations with the selected Applicant and award 
the contract. If negotiations fail to produce an agreement, the City will enter into 
negotiations with the second highest ranking candidate on the list. This process will 
repeat until an agreement is reached and a contract has been executed 

 
4.4 Award of Contract 

 
• City of Norman will be the sole judge in the determination of the most highly qualified 

Applicant and reserves the right to make selection based solely on the written response 
to the Evaluation Criteria and forego developing a short-list of firms. 
 

• City of Norman reserves the right to enter into a contract, identifying an amount "not to 
exceed", with any Applicant and will prepare such contract based upon a Scope of 
Services and proposed costs as negotiated and approved by the selected Applicant and 
City of Norman. City of Norman further reserves the right to reject any proposed 
agreement or contract that does not conform to the RFQ requirements and which is not 
approved by City of Norman’s City Attorney Department. 
 

• Council Approval: Once negotiations are successfully completed, a recommendation for 
contract award will be presented before the City of Norman City Council. 
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• City of Norman may reject all Applicants if such action is determined to be in the best 
interest of City of Norman. 

• Within 90 days after the deadline for submittals, City of Norman will either decide to 
award a contract or reject all submittals, unless extension is made as stated in Section 
1.4. 

 
4.5 Billing and Payment 

 
Payment for services rendered under the contract may be billed as work progresses. Contract 
progress billings may be submitted once each 30 days, not to exceed 80% of the total contract fee 
prior to contract completion and final project acceptance.
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Exhibit A: 
 

Required Forms and Certifications 
 

For a proposal to be considered responsive, the following forms, certifications, and/or statements are 
to be executed and enclosed with each proposal. Applicants received without these 

forms/certifications completed will not be considered. Compliance with these requirements is 
mandatory for a contract award. 
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INELIGIBLE CONTRACTORS CERTIFICATE 
 
 

"The  (name of RFQ submitter, the third party contractor) hereby certifies that it IS or IS NOT 

(circle one) included on the U.S. Comptroller General's Consolidated List of Persons or Firms Currently Debarred for 

Violations for Various Public Contracts Incorporating Labor Standard Provisions. 

 
 

COMPANY NAME:   
 

AUTHORIZED OFFICIAL:   
 

TITLE:   
 

SIGNATURE:   
 

DATE:   
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ADDENDUM ACKNOWLEDGEMENT 
Proposer/Bidder acknowledges receipt of the following addenda which are attached to the proposal/bid: 

Addendum No.   Date   

Addendum No.   Date   
 
 

Addendum No.   Date   
 
 

Addendum No.   Date   
 
 

Addendum No.   Date   
 
 

Failure to acknowledge receipt of all addenda may cause the proposal to be considered non-responsive and omitted from 
consideration. 

  



Page 23 

 

 

 

 
CERTIFICATE OF NONDISCRIMINATION 

 
In connection with the performance of work under this contract, the contractor agrees as follows: 
 

A. The contractor agrees not to discriminate against any employee or applicant for employment because of race, 
color, religion, ancestry, national origin, age, place of birth, disability, sex, sexual orientation, gender identity or 
expression, familial status, or marital status, including marriage to a person of the same sex.  The Contractor 
shall take affirmative action to ensure that employees are treated without regard to their race, color, religion, 
ancestry, national origin, age, place of birth, disability, sex, sexual orientation, gender identity or expression, 
familial status, or marital status, including marriage to a person of the same sex.  Such actions shall include, but 
not be limited to, the following:  employment, upgrading, demotion or transfer, recruiting or recruitment, 
advertising, lay-off, termination, rates of pay or other forms of compensation, and selection for training, 
including apprenticeship.  The Contractor and Subcontractor shall agree to post in a conspicuous place, available 
to employees and applicants for employment, notices setting forth the provisions in this section. 

 
B. In the event of the Contractor’s noncompliance with this nondiscrimination clause, the contract may be 

canceled or terminated by the City Council.  The Contractor may be declared by the City Council ineligible for 
further contracts with the said agency until satisfactory proof of intent to comply shall be made by the 
Contractor. 

 
C. The Contractor agrees to include this nondiscrimination clause in any subcontracts connected with the 

performance of this agreement. 
 
I have read the above stated clauses and agree to abide by their requirements. 
 
 
        ____________________________ 
        Contractor 
 
ATTEST: 
 
 
___________________ 
Name and Title 
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Exhibit B: 
 

Required Federal/FTA Clauses 
 

For a proposal to be considered responsive, the following forms, certifications, and/or statements are to be 
executed and enclosed with each proposal. Applicants received without these forms/certifications 

completed will not be considered. Compliance with these requirements is mandatory for a contract award. 
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Federal Contract Clauses Materials & Supplies 

As a recipient of Federal Transportation Administration (FTA) grants, EMBARK agrees annually in the Master 
Agreement with FTA (https://www.transit.dot.gov/funding/grantee-resources/sample-fta- agreements/fta-grant-
agreements) to adhere to all applicable federal laws, regulations, and directives associated with federal funding 
along with the FTA Certifications and Assurances for Federal Funding Assistance Program. EMBARK Contractors 
are also required to comply with those federal clauses to which are herein incorporated by reference and made a 
part of this Agreement. The FTA Certifications and Assurances are available at the following link: 

https://www.transit.dot.gov/funding/grantee-resources/certifications-and-assurances/certifications- assurances 

No Federal Government Obligations to Third Parties (Use of Disclaimer) 

a. In connection with the Project, the Contractor agrees that, absent the Federal Government’s express written 
consent, the Federal Government shall not be subject to any obligations or liabilities to any subrecipient, lessee, 
third party contractor, or other participant at any tier of the Project, or other person or entity that is not a party to 
the Grant Agreement or Cooperative Agreement for the Project. Notwithstanding that the Federal Government 
may have concurred in or approved any solicitation, sub agreement, lease, third party contract, or arrangement at 
any tier, the Federal Government has no obligations or liabilities to any entity other than the contractor, including 
any subcontractor, lessee, third party contractor, or other participant at any tier of the Project. 

False or Fraudulent Statements or Claims – Civil and Criminal Fraud 

a. Civil Fraud. The Contractor acknowledges and agrees that: 

(1) Federal laws, regulations, and requirements apply to itself and its Agreement, including the Program 
Fraud Civil Remedies Act of 1986, as amended, 31 U.S.C. § 3801 et seq., and U.S. DOT regulations, 
“Program Fraud Civil Remedies,” 49 C.F.R. part 31. 

(2) By executing this Agreement, the Contractor certifies and affirms to the Contracting Entity or the Federal 
Government the truthfulness and accuracy of any claim, statement, submission, certification, assurance, 
affirmation, or representation that the Contractor provides to the Contracting Entity. 

(3) The Contracting Entity may impose the penalties of the Program Fraud Civil Remedies Act of 1986, as 
amended, and other applicable penalties if the Contractor presents, submits, or makes available any 
false, fictitious, or fraudulent information. 

b. Criminal Fraud. The Contractor acknowledges that 49 U.S.C. § 5323(l)(1) authorizes the Contracting Entity or 
the Federal Government to impose the penalties under 18 U.S.C. § 1001 if the Contractor provides a false, 
fictitious, or fraudulent claim, statement, submission, certification, assurance, or representation in 
connection with a federal public transportation program under 49 
U.S.C. chapter 53 or any other applicable federal law 

  

https://www.transit.dot.gov/funding/grantee-resources/sample-fta-agreements/fta-grant-agreements
http://www.transit.dot.gov/funding/grantee-resources/sample-fta-
http://www.transit.dot.gov/funding/grantee-resources/sample-fta-
http://www.transit.dot.gov/funding/grantee-resources/sample-fta-
https://www.transit.dot.gov/funding/grantee-resources/certifications-and-assurances/certifications-assurances
https://www.transit.dot.gov/funding/grantee-resources/certifications-and-assurances/certifications-assurances
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Access to Third Party Contract Records 

a. The Contractor agrees to require, and assures that each of its Subcontractors will require: 

(1) The Contracting Entity, the U.S. Secretary of Transportation and the Comptroller General of the 
United States, the state, or their duly authorized representatives, access to all contract or subcontract 
records as required under 49 U.S.C. § 5325(g), and 

(2) Sufficient access to all contract or subcontract records as needed for compliance with applicable 
federal laws, regulations, and requirements or to assure proper management of this Agreement as 
determined by the Contracting Entity or the FTA. 

Changes to Federal Requirements 

a. The Contractor agrees and assures that it will comply with all federal statutes, rules, and regulations including 
amendments thereto. 

Civil Rights (Title VI, ADA, EEO (except special DOL Construction Clause)) 

a. Civil Rights Requirements. The Contractor agrees to comply with applicable federal civil rights 
laws, regulations, and requirements, and follow applicable federal guidance. 

b. Nondiscrimination in Federal Public Transportation Programs. The Contractor agrees to, and assures 
that it and each Subcontractor will: 

(1) Prohibit discrimination based on race, color, religion, national origin, sex (including 
gender identity), disability, or age. 

(2) Prohibit the: 

(a) Exclusion from participation in employment or a business opportunity for 
reasons identified in 49 U.S.C. § 5332, 

(b) Denial of program benefits in employment or a business opportunity identified 
in 49 U.S.C. § 5332, or 

(c) Discrimination identified in 49 U.S.C. § 5332, including discrimination in 
employment or a business opportunity identified in 49 U.S.C. § 5332. 

(3) Follow: 

(a) The most recent edition of FTA Circular 4702.1, “Title VI Requirements and Guidelines for 
Federal Transit Administration Recipients,” to the extent consistent with applicable federal 
laws, regulations, requirements, and guidance. 

c. Nondiscrimination – Title VI of the Civil Rights Act. The Contractor agrees to, and assures that each 
Subcontractor will: 

(1) Prohibit discrimination based on race, color, or national origin, 

(2) Comply with: 

(a) Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000d et seq., 

(b) U.S. DOT regulations, “Nondiscrimination in Federally-Assisted Programs of the 
Department of Transportation – Effectuation of Title VI of the Civil Rights Act of 1964,” 49 
C.F.R. part 21, and 

(c) Federal transit law, specifically 49 U.S.C. § 5332, and 
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(3) Follow: 

(a) The most recent edition of FTA Circular 4702.1, “Title VI Requirements and Guidelines 
for Federal Transit Administration Recipients,” to the extent consistent with applicable 
federal laws, regulations, requirements, and guidance, 

(b) U.S. DOJ, “Guidelines for the enforcement of Title VI, Civil Rights Act of 1964,” 28 
C.F.R. § 50.3, and 

(c) All other applicable federal guidance that may be issued. 

d. Equal Employment Opportunity. 

(1) Federal Requirements and Guidance. The Contractor agrees to, and assures that each 
Subcontractor will, prohibit discrimination based on race, color, religion, sex, sexual orientation, 
gender identity, or national origin, and: 

(a) Comply with Title VII of the Civil Rights Act of 1964, as amended, 42 U.S.C. 
§ 2000e et seq., 37 FTA Master Agreement MA(24), 10-1-2017 

(b) Facilitate compliance with Executive Order No. 11246, “Equal Employment 
Opportunity” September 24, 1965 (42 U.S.C. § 2000e note,), as amended by any later 
Executive Order that amends or supersedes it in part and is applicable to federal assistance 
programs, 

(c) Comply with federal transit law, specifically 49 U.S.C. § 5332, as provided in section 12 
of this Master Agreement, 

(d) FTA Circular 4704.1 “Equal Employment Opportunity (EEO) Requirements and 
Guidelines for Federal Transit Administration Recipients,” and 

(e) Follow other federal guidance pertaining to EEO laws, regulations, and requirements, 
and prohibitions against discrimination on the basis of disability 

(2) Specifics. The contractor agrees to, and assures that it will: 

(a) Prohibited Discrimination. Ensure that applicants for employment are employed and 
employees are treated during employment without discrimination based on their race, 
color, religion, national origin, disability, age, sexual orientation, gender identity, or status 
as a parent, as provided in Executive Order No. 11246 and by any later Executive Order 
that amends or supersedes it, and as specified by U.S. Department of Labor regulations, 

(b) Affirmative Action. Take affirmative action that includes, but is not limited to: 

1. Recruitment advertising, recruitment, and employment, 

2. Rates of pay and other forms of compensation, 

3. Selection for training, including apprenticeship, and upgrading, and 

4. Transfers, demotions, layoffs, and terminations, but 

(c) Indian Tribe. Recognize that Title VII of the Civil Rights Act of 1964, as amended, 
exempts Indian Tribes under the definition of “Employer,” 
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(3) Equal Employment Opportunity Requirements for Construction Activities. Comply, when 
undertaking “construction” as recognized by the U.S. Department of Labor (U.S. DOL), with: 

(a) U.S. DOL regulations, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor,” 41 C.F.R. chapter 60, and 

(b) Executive Order No. 11246, “Equal Employment Opportunity in Federal 
Employment,” September 24, 1965, 42 U.S.C. § 2000e note (30 Fed. Reg. 12319, 
12935), as amended by any later Executive Order that amends or supersedes it, 
referenced in 42 U.S.C. § 2000e note. 

e. Disadvantaged Business Enterprise. To the extent authorized by applicable federal laws, regulations, 
or requirements, the Contractor agrees to facilitate, and assures that each Subcontractor will facilitate, 
participation by small business concerns owned and controlled by socially and economically 
disadvantaged individuals, also referred to as “Disadvantaged Business Enterprises” (DBEs), in the 
Underlying Agreement as follows: 

(1) Statutory and Regulatory Requirements. The Contractor agrees to comply with: 

(a) Section 1101(b) of the FAST Act, 23 U.S.C. § 101 note, 

(b) U.S. DOT regulations, “Participation by Disadvantaged Business Enterprises in 
Department of Transportation Financial Assistance Programs,” 49 C.F.R. part 26, and 

(c) Federal transit law, specifically 49 U.S.C. § 5332, as provided in section 12 of this 
Master Agreement. 38 FTA Master Agreement MA(24), 10-1-2017. 

(2) Assurance. As required by 49 C.F.R. § 26.13(a): 

(a) Contractor Assurance. The Contractor agrees and assures that: 

1. It must not discriminate based on race, color, national origin, or sex in the award 
and performance of any FTA or U.S. DOT-assisted contract, or in the 
administration of its DBE program or the requirements of 49 
C.F.R. part 26, 

2. It must take all necessary and reasonable steps under 49 C.F.R. part 26 to ensure 
nondiscrimination in the award and administration of U.S. DOT assisted contracts, 

3. Its DBE program, as required under 49 C.F.R. part 26 and as approved by U.S. 
DOT, is incorporated by reference and made part of the Agreement, and 

4. Implementation of its DBE program approved by U.S. DOT is a legal obligation 
and failure to carry out its terms shall be treated as a violation of this Agreement. 

(b) The Contractor agrees and assures that it will include the following assurance in each of 
the subcontracts it signs with a Contractor and agrees to obtain the agreement of each of its 
Contractors to include the following assurance in every contract and subcontract it signs: 
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1. The Subcontractor must not discriminate based on race, color, national 
origin, or sex in the award and performance of any FTA or 
U.S. DOT-assisted agreement and the administration of its DBE program or the 
requirements of 49 C.F.R. part 26, 

2. The Subcontractor must take all necessary and reasonable steps under 49 
C.F.R. part 26 to ensure nondiscrimination in the award and administration of 
U.S. DOT-assisted agreements, 

3. Failure by the Subcontractor to carry out the requirements of this 
subparagraph 12.e(4)(b) is a material breach of this Agreement, as applicable, 
and 

4. The following remedies, or such other remedy as the Contracting Entity deems 
appropriate, include, but are not limited to, withholding monthly progress 
payments, assessing sanctions, liquidated damages, and/or disqualifying the 
Contractor or Subcontractor as non-responsible. 

(3) Remedies. Upon notification to the Contractor of its failure to carry out its approved program, 
Contracting Entity, FTA or U.S. DOT may impose sanctions as provided for under 49 C.F.R. part 
26, and, in appropriate cases, refer the matter for enforcement under either or both 18 U.S.C. § 
1001, and/or the Program Fraud Civil Remedies Act of 1986, 31 U.S.C. § 3801 et seq. 

f. Nondiscrimination on the Basis of Sex. The Contractor agrees to comply with federal 
prohibitions against discrimination based on sex, including: 

(1) Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. § 1681 et seq., 

(2) U.S. DOT regulations, “Nondiscrimination on the Basis of Sex in Education Programs or 
Activities Receiving Federal Financial Assistance,” 49 C.F.R. part 25, and 

(3) Federal transit law, specifically 49 U.S.C. § 5332. 

g. Nondiscrimination on the Basis of Age. The Contractor agrees to comply with federal 
prohibitions against discrimination based on age, including: 

(1) The Age Discrimination in Employment Act, 29 U.S.C. §§ 621 – 634, which prohibits 
discrimination based on age, 

(2) U.S. Equal Employment Opportunity Commission (U.S. EEOC) regulations, “Age 
Discrimination in Employment Act,” 29 C.F.R. part 1625, 

(3) The Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6101 et seq., which prohibits 
discrimination against individuals based on age in the administration of Programs, Projects, and 
related activities receiving federal assistance, 

(4) U.S. Health and Human Services regulations, “Nondiscrimination on the Basis of Age in 
Programs or Activities Receiving Federal Financial Assistance,” 45 C.F.R. part 90, and 

(5) Federal transit law, specifically 49 U.S.C. § 5332. 
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h. Nondiscrimination on the Basis of Disability. The Contractor agrees to comply with the following 
federal prohibitions against discrimination based on disability: 

(1) Federal laws, including: 

(a) Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794, which 
prohibits discrimination based on disability in the administration of federally assisted 
Programs, Projects, or activities, 

(b) The Americans with Disabilities Act of 1990 (ADA), as amended, 42 U.S.C. § 12101 et 
seq., which requires that accessible facilities and services be made available to individuals 
with disabilities: 

1. Generally, Titles I, II, and III of the ADA apply, but see 40 FTA Master Agreement 
MA(24), 10-1-2017 

(c) The Architectural Barriers Act of 1968, as amended, 42 U.S.C. § 4151 et seq., which 
requires that buildings and public accommodations be accessible to individuals with 
disabilities, 

(d) Federal transit law, specifically 49 U.S.C. § 5332, which now includes 
disability as a prohibited basis for discrimination, and 

(e) Other applicable federal laws, regulations, and requirements pertaining to access 
for seniors or individuals with disabilities. 

(2) Federal regulations and guidance, including: 

(a) U.S. DOT regulations, “Transportation Services for Individuals with 
Disabilities (ADA),” 49 C.F.R. part 37, 

(b) U.S. DOT regulations, “Nondiscrimination on the Basis of Disability in Programs 
and Activities Receiving or Benefiting from Federal Financial Assistance,” 49 C.F.R. 
part 27, 

(c) Joint U.S. Architectural and Transportation Barriers Compliance Board (U.S. ATBCB) 
and U.S. DOT regulations, “Americans With Disabilities (ADA) Accessibility Specifications 
for Transportation Vehicles,” 36 C.F.R. part 1192 and 49 C.F.R. part 38, 

(d) U.S. DOT regulations, “Transportation for Individuals with 
Disabilities: Passenger Vessels,” 49 C.F.R. part 39, 

(e) U.S. DOJ regulations, “Nondiscrimination on the Basis of Disability in State and 
Local Government Services,” 28 C.F.R. part 35, 

(f) U.S. DOJ regulations, “Nondiscrimination on the Basis of Disability by Public 
Accommodations and in Commercial Facilities,” 28 C.F.R. part 36, 

(g) U.S. EEOC, “Regulations to Implement the Equal Employment Provisions of the 
Americans with Disabilities Act,” 29 C.F.R. part 1630, 

(h) U.S. Federal Communications Commission regulations, “Telecommunications Relay 
Services and Related Customer Premises Equipment for Persons with Disabilities,” 47 C.F.R. 
part 64, subpart F, 

(i) U.S. ATBCB regulations, “Electronic and Information Technology 
Accessibility Standards,” 36 C.F.R. part 1194, 
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(j) FTA regulations, “Transportation for Elderly and Handicapped Persons,” 49 C.F.R. 
part 609, 

(k) FTA Circular 4710.1, “Americans with Disabilities Act: Guidance,” and 

(l) Other applicable federal civil rights and nondiscrimination regulations and 
guidance. 

i. Drug or Alcohol Abuse – Confidentiality and Other Civil Rights Protections. The Contractor agrees to 
comply with the confidentiality and civil rights protections of: 

(1) The Drug Abuse Office and Treatment Act of 1972, as amended, 21 U.S.C. § 1101 et seq., 

(2) The Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and 
Rehabilitation Act of 1970, as amended, 42 U.S.C. § 4541 et seq., and 

(3) The Public Health Service Act, as amended, 42 U.S.C. §§ 290dd – 290dd-2. 41 FTA Master 
Agreement MA(24), 10-1-2017. 

j. Other Nondiscrimination Laws, Regulations, Requirements, and Guidance. The Contractor 
agrees to comply with other applicable federal nondiscrimination laws, regulations, and 
requirements, and follow federal guidance prohibiting discrimination. 

k. Remedies. Remedies for failure to comply with applicable federal Civil Rights laws, regulations, 
and requirements, and failure to follow guidance may be enforced as provided in those federal laws, 
regulations, requirements, or guidance. 

Disadvantaged Business Enterprises (DBEs) 

a. To the extent authorized by applicable federal laws, regulations, or requirements, the Contractor 
agrees to facilitate, and assures that it and its Subcontractors will facilitate, participation by small 
business concerns owned and controlled by socially and economically disadvantaged individuals, also 
referred to as “Disadvantaged Business Enterprises” (DBEs), in the Underlying Agreement as follows: 

(1) Statutory and Regulatory Requirements. The Contractor agrees to comply with: 

(a) Section 1101(b) of the FAST Act, 23 U.S.C. § 101 note, 

(b) U.S. DOT regulations, “Participation by Disadvantaged Business Enterprises in 
Department of Transportation Financial Assistance Programs,” 49 C.F.R. part 26, and 

(c) Federal transit law, specifically 49 U.S.C. § 5332, as provided in section 12 of this 
Master Agreement. 38 FTA Master Agreement MA(24), 10-1-2017. 

(2) Assurance. As required by 49 C.F.R. § 26.13(a): 

(a) The Contractor agrees and assures that: 

(1) It must not discriminate based on race, color, national origin, or sex in the award 
and performance of any FTA or U.S. DOT-assisted contract, or in the administration 
of its DBE program or the requirements of 49 C.F.R. part 26, 

(2) It must take all necessary and reasonable steps under 49 C.F.R. part 26 to ensure 
nondiscrimination in the award and administration of U.S. DOT-assisted contracts, 
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(3) Its DBE program, as required under 49 C.F.R. part 26 and as approved by U.S. 
DOT, is incorporated by reference and made part of the Underlying Agreement, 
and 

(4) Implementation of its DBE program approved by U.S. DOT is a legal obligation 
and failure to carry out its terms shall be treated as a violation of this Master 
Agreement. 

(b) The Contractor agrees and assures that it will include the following assurance in 
each agreement and with its Subcontractors to include the following assurance: 

(1) It will not discriminate based on race, color, national origin, or sex in the award 
and performance of any FTA or U.S. DOT-assisted agreement and any subcontract, 
as applicable, and the administration of its DBE program or the requirements of 49 
C.F.R. part 26, 

(2) It will take all necessary and reasonable steps under 49 C.F.R. part 26 to ensure 
nondiscrimination in the award and administration of U.S. DOT-assisted 
agreements and any subcontracts, as applicable, 39 FTA Master Agreement 
MA(24), 10-1-2017 

(3) Failure by the contractor and any of its Subcontractors to carry out the 
requirements of this subparagraph 12.e(4)(b) is a material breach of this 
agreement or subcontract, as applicable, and 

(4) The following remedies, or such other remedy as the Contracting entity deems 
appropriate, include, but are not limited to, withholding monthly progress 
payments, assessing sanctions, liquidated damages, and/or disqualifying the 
Contractor or Subcontractor from future bidding as non-responsible. 

(3) Remedies. Upon notification to the Contractor of its failure to carry out its approved program, 
Contracting Entity, FTA or U.S. DOT may impose sanctions as provided for under 49 C.F.R. part 
26, and, in appropriate cases, refer the matter for enforcement under either or both 18 U.S.C. § 
1001, and/or the Program Fraud Civil Remedies Act of 1986, 31 U.S.C. § 3801 et seq. 

Incorporation of FTA Terms 

a) The Contractor agrees: 
1. To comply with the requirements of 49 U.S.C. chapter 53 and other applicable federal 

laws, regulations, and requirements in effect now or later that affect its procurements, 
2. To comply with the applicable U.S. DOT Common Rules, and 
3. To follow the most recent edition and any revisions of FTA Circular 4220.1, “Third Party 

Contracting Guidance,” to the extent consistent with applicable federal laws, regulations, 
requirements, and guidance. 

  



Page 33 

 

 

 

Awards Exceeding $10,000 

Terminations 

a. Upon written notice, the Contractor agrees that the Federal Government may suspend or terminate all or 
any part of the Federal assistance to be provided for the Project if the Recipient has violated the terms of the 
Grant Agreement or Cooperative Agreement for the Project including this Master Agreement, or if the 
Federal Government determines that the purposes of the laws authorizing the Project would not be 
adequately served by the continuation of Federal assistance for the Project. The Contractor understands and 
agrees that any failure to make reasonable progress on the Project or any violation of the Grant Agreement 
or Cooperative Agreement for the Project, or this Master Agreement that endangers substantial 
performance of the Project shall provide sufficient grounds for the Federal Government to terminate the 
Grant Agreement or Cooperative Agreement for the Project. In general, termination of Federal assistance 
for the Project will not invalidate obligations properly incurred by the Contractor before the termination 
date to the extent those obligations cannot be canceled. If, however, the Federal Government determines 
that the Contractor has willfully misused Federal assistance by failing to make adequate progress, by failing 
to make reasonable and appropriate use of Project property, or by failing to comply with the terms of the 
Grant Agreement or Cooperative Agreement for the Project including this Master Agreement, the Federal 
Government reserves the right to require the Contractor to refund the entire amount of Federal assistance 
provided for the Project or any lesser amount as the Federal Government may determine. Expiration of any 
Project time period established for the Project does not, by itself, constitute an expiration or termination of 
the Grant Agreement or Cooperative Agreement for the Project. 

Awards Exceeding $25,000 

Debarment and Suspension – requires separate signature – last page 

a. This is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As such the 
contractor is required to verify that none of the Contractor, its principals (defined at 2 C.F.R. 
§ 180.995), or its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or 
disqualified (defined at 2 C.F.R. § 180.935) 

b. The Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C and must 
include a requirement to comply with these regulations in any lower tier covered transaction it enters into. 

c. This certification is a material representation of fact relied upon by COTPA. If it is later determined that 
the Contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition 
to remedies available to the State of Oklahoma and Contracting Entity, the Federal Government may 
pursue available remedies, including but not limited to suspension and/or debarment. 

d. The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and 2 
C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any contract that may arise 
from this offer. The bidder or proposer further agrees to include a provision requiring such compliance in 
its lower tier covered transactions. 
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Awards Exceeding the Simplified Acquisition Threshold ($250,000) 

Buy America (awards over $150,000) – requires separate signature – last page 

a. Except as the Federal Government determines otherwise in writing, the Contractor agrees to comply 
with FTA’s U.S. domestic preference requirements and follow federal guidance, including: 

(1) Buy America. The domestic preference procurement requirements of 49 U.S.C. § 5323(j), and 
FTA regulations, “Buy America Requirements,” 49 C.F.R. part 661, to the extent consistent with 
49 U.S.C. § 5323(j). 

Resolution of Disputes, Breaches, Defaults, or Other Litigation 

a. The Contractor agrees that FTA has a vested interest in the settlement of any dispute, breach, default, or 
litigation involving the Project. Accordingly: 

1. Notification to FTA. The Contractor agrees to notify FTA in writing of any current or prospective 
major dispute, breach, default, or litigation that may affect the Federal Government’s interests in 
the Project or the Federal Government’s administration or enforcement of Federal laws or 
regulations. If the Contractor seeks to name the Federal Government as a party to litigation for any 
reason, in any forum, the Contractor agrees to inform FTA in writing before doing so. At a 
minimum, each notice to FTA under this Section 56 of this Master Agreement shall be provided to 
the FTA Regional Counsel within whose Region the Recipient operates its public transportation 
system or implements the Project. 

2. Federal Interest in Recovery. The Federal Government retains the right to a proportionate share 
of any proceeds derived from any third-party recovery, based on the percentage of the Federal share 
awarded for the Project, except that the Contractor may return liquidated damages recovered to its 
Project Account in lieu of returning the Federal share to the Federal Government. 
3. Enforcement. The Contractor agrees to pursue its legal rights and remedies available 
under any third-party contract or available under law or regulations. 
4. FTA Concurrence. FTA reserves the right to concur in any compromise or settlement 
of any claim involving the Project and the Contractor. 
5. Alternative Dispute Resolution. FTA encourages the Contractor to use alternative 
dispute resolution procedures, as may be appropriate. 

Awards Exceeding $100,000 by Statute 

Lobbying – requires separate signature – last page 

a. Contractors who apply or bid for an award of $100,000 or more shall file the required certification. Each 
Contractor and each Subcontractor certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress in connection with obtaining any Federal contract, grant, or 
any other award covered by 31 U.S.C. § 1352. Each Contractor and each Subcontractor shall also disclose any 
lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. Such 
disclosures are forwarded from tier to tier up to the Contracting Entity. Certification attached hereto. 

Clean Air 

a. The Contractor agrees to comply with all applicable standards, orders, or regulations issued pursuant 
to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 

b. The Contractor agrees to report each violation to the Contracting Entity and understands and agrees 
that the Contracting Entity will, in turn, report each violation as required to assure notification to the State 
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of Oklahoma, Federal Emergency Management Agency, and the appropriate Environmental Protection 
Agency Regional Office. 

c. The Contractor agrees to include these requirements in each subcontract exceeding $100,000 financed in 
whole or in part with Federal assistance. 

Clean Water 

a. The Contractor agrees to comply with all applicable standards, orders, or regulations issued pursuant to 
the Federal Water Pollution Control Act as amended, 33 U.S.C. § 1251 et seq. Any violations must be 
reported to FEMA and the Regional Office of the Environmental Protection Agency (EPA). 

b. The Contractor agrees to report each violation to the Contracting Entity and understands and agrees 
that the Contracting Entity will, in turn, report each violation as required to assure notification to the State 
of Oklahoma, Federal Emergency Management Agency, and the appropriate Environmental Protection 
Agency Regional Office. 

c. The contractor agrees to include these requirements in each subcontract exceeding 
$100,000 financed in whole or in part with Federal assistance. 

Transport of Property or Persons 

Cargo Preference – property transported by ocean vessel 

a. Except as the Federal Government determines otherwise in writing, the Contractor agrees to comply 
with FTA’s U.S. domestic preference requirements and follow federal guidance, including: 

(1) Cargo Preference–Use of United States-Flag Vessels. The shipping requirements of 46 U.S.C. § 
55305, and U.S. Maritime Administration regulations, “Cargo Preference – U.S.- Flag Vessels,” 46 
C.F.R. part 381. 

Fly America (foreign air transp./travel) 

a. The Contractor agrees to, and assures that it will, comply with the mandatory air transportation 
requirements of Section 5 of the International Air Transportation Fair Competitive Practices Act of 1974, as 
amended, 49 U.S.C. § 40118, and U.S. General Services Administration (U.S. GSA) regulations, “Use of United 
States Flag Air Carriers,” 41 C.F.R. §§ 301-10.131 – 301-10.143. 

Miscellaneous Special Requirements 

Energy Conservation 

a. The Contractor agrees to, and assures that it will, comply with the mandatory energy standards and policies 
of its state energy conservation plans under the Energy Policy and Conservation Act, as amended, 42 U.S.C. § 
6321 et seq., and perform an energy assessment for any building constructed, reconstructed, or modified with 
federal assistance required under FTA regulations, “Requirements for Energy Assessments,” 49 C.F.R. part 
622, subpart C. 

Recycled Products 

a. Required Clauses in Contracts. In addition to other applicable provisions of federal law, regulations, 
requirements, and guidance, all contracts made by the Contractor under the Federal award must contain 
provisions covering the following, as applicable: 
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(1) Solid Wastes. A Contractor that is a state agency must comply with section 6002 of the Solid 
Waste Disposal Act, as amended by the Resource Conservation and Recovery Act. The 
requirements of Section 6002 include procuring only items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 C.F.R. part 247 that contain the highest percentage 
of recovered materials practicable, consistent with maintaining a satisfactory level of competition, 
where the purchase price of the item exceeds $10,000 or the value 46 FTA Master Agreement 
MA(24), 10-1-2017 of the quantity acquired during the preceding fiscal year exceeded $10,000; 
procuring solid waste management services in a manner that maximizes energy and resource 
recovery; and establishing an affirmative procurement program for procurement of recovered 
materials identified in the EPA guidelines. 

Conformance with National ITS 

a. The Contractor agrees to conform to the National Intelligent Transportation Systems (ITS) 
Architecture requirements of 23 U.S.C. § 517(d), unless it obtains an exemption from those 
requirements, and to follow FTA Notice, “FTA National ITS Architecture Policy on Transit Projects,” 66 
Fed. Reg. 1455, January 8, 2001, and all other applicable federal guidance. 

ADA Access 

a. Nondiscrimination on the Basis of Disability. The Contractor agrees to comply with the following 
federal prohibitions against discrimination based on disability: 

(1) Federal laws, including: 

(a) The Americans with Disabilities Act of 1990 (ADA), as amended, 42 U.S.C. § 12101 et 
seq., which requires that accessible facilities and services be made available to individuals 
with disabilities: 

1. For FTA Recipients generally, Titles I, II, and III of the ADA apply, but 40 FTA 
Master Agreement MA(24), 10-1-2017 

2. For Indian Tribes, Titles II and III of the ADA apply, but Title I of the ADA does not 
apply because it exempts Indian Tribes from the definition of “employer.” 

By signing this document, I declare that I am duly authorized to make these certifications and assurances and bind the 
Contractor. Thus, the Contractor agrees to comply with all City, State and Federal statues, regulations, executive orders, and 
administrative guidance required for this Agreement. In signing this document, I declare under penalties of perjury that the 
forgoing certifications, assurances, and any other statements made by me on behalf of the contractor are true and 
correct. 

IN WITNESS WHEREOF, the parties hereto have executed this instrument, the day, month and year first above written. 
 
 

Name and Title     
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Certifications Requiring Separate Signature 

Suspension and Debarment Certification – Contracts over $25,000 
 

The certification in this clause is a material representation of fact relied upon by COTPA. If it is later 
determined that the bidder or proposer knowingly rendered an erroneous certification, in addition to 
remedies available to COTPA the Federal Government may pursue available remedies, including but not 
limited to suspension and/or debarment. The bidder or proposer agrees to comply with the requirements 
of 49 CFR 29, Subpart C while this offer is valid and throughout the period of any contract that may arise 
from this offer. The bidder or proposer further agrees to include a provision requiring such compliance in its 
lower tier covered transactions. 

 

Name  and  Title  ____________________________________________________________________________________ 
 

Lobbying – Contracts over $100,000 

The   Contractor, , certifies or affirms the truthfulness and accuracy of 
each statement of its certification and disclosure, if any. In addition, the Contractor understands and 
agrees that the provisions of 31 U.S.C. A 3801, et seq., apply to this certification and disclosure, if any. 

 

Name  and  Title  ____________________________________________________________________________________ 
 

Buy America - Contracts over $100,000 
Certification requirement for procurement of steel, iron, or manufactured products. 

 
Certificate of Compliance with 49 U.S.C. 5323(j)(1) 

The bidder or proposer hereby certifies that it will meet the requirements of 49 U.S.C. 5323(j)(1) and the 
applicable regulations in 49 CFR Part 661.5. 

 

Name  and  Title  ____________________________________________________________________________________ 
 
 

Certificate of Non-Compliance with 49 U.S.C. 5323(j)(1) 

The bidder or proposer hereby certifies that it cannot comply with the requirements of 49 U.S.C. 
5323(j)(1) and 49 C.F.R. 661.5, but it may qualify for an exception pursuant to 49 U.S.C. 5323(j)(2)(A), 
5323(j)(2)(B), or 5323(j)(2)(D), and 49 C.F.R. 661.7. 

 

Name  and  Title  ____________________________________________________________________________________ 
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