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Master

City of Norman, OK Municipal Building

Council Chambers

201 West Gray

Norman, OK  73069

File Number: K-1516-112 CO#2

File ID: Type: Status: K-1516-112 CO#2 Contract Consent Item

Item 102Version: Reference: In Control: City Council

11/15/2018File Created: Department: Public Works 

Department

Cost: 

Final Action: FYE 2015 Urban Concrete Pavement Rehabilitation 

Bond

File Name: 

Title: CHANGE ORDER NO. TWO TO CONTRACT K-1516-112: BY AND BETWEEN THE CITY 

OF NORMAN, OKLAHOMA, AND RDNJ, L.L.C. D/B/A A-TECH DECREASING THE 

CONTRACT AMOUNT BY $12,933.52 FOR A REVISED CONTRACT AMOUNT OF 

$900,616.49 FOR THE URBAN CONCRETE REHABILITATION, FYE 2015 LOCATIONS, 

MAIN STREET: PARK DRIVE TO BERRY ROAD.

Notes: ACTION NEEDED: Motion to approve or reject Change Order No. Two to Contract K-1516-112 

decreasing the contract amount by $12,933.52 for a revised contract amount of $900,616.49; and, 

if approved, authorize the execution thereof, accept the project, aand direct final payment in the 

amount of  $26,021.67 to RDNJ, L.L.C., d/b/a A-Tech Paving. 

ACTION TAKEN:  _________________________________________

Agenda Date: 12/11/2018

Agenda Number: 10

Text File, Change Order Two K-1516-112, Project 

Map, Pay App

Attachments: 

Project Manager: Tony Mensah, Project Manager

Effective Date: Entered by: april.kerr@normanok.gov

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

Text of Legislative File K-1516-112 CO#2

Body

BACKGROUND:   In the Norman General Obligation Bond Election of March 2010, voters approved the City’s 

5-year Street Maintenance Bond Program.  This program includes four categories of street maintenance projects 

as follows:

· Urban Asphalt Street Maintenance

· Urban Concrete Street Maintenance

· Rural Road Maintenance

· Urban Street Reconstruction
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Master Continued (K-1516-112 CO#2)

All street maintenance bond projects were proposed to be completed in five years under the approved program 

budget of $19,000,000.  All of the projects on the original ballot were completed by 2018.

The last Urban Concrete Street Maintenance Project to be completed was located on Main Street between Park 

Drive and Berry Road.  This project had been under construction since 2016.  The project was constructed in 

phases to minimize the impact on local businesses in Downtown Norman and on Norman High School.

This project involved the removal and replacement of selected concrete panels in the driving surface, curb and 

gutter, and sidewalk ramps that had deteriorated to an unacceptable condition.  Main Street also received new 

pavement striping throughout, upon completion of the concrete work. At least one lane of traffic on Main Street 

remained open in each direction throughout the construction project. Access to existing businesses was 

maintained during the project.

DISCUSSION:  The bid opening was conducted on March 10, 2016.  The City Council awarded the contract on 

April 26, 2016 in the amount of $733,437 to A-Tech Paving of Edmond, Oklahoma.  Construction began in May 

2016.

On June 27, 2017, the City Council approved Change Order No. 1 to Contract K-1516-112 with RDNJ LLC, dba 

A-Tech Paving for the 2015 Urban Concrete Street Maintenance Bond Project in the amount of $180,113 or 25 

percent of the original contract amount to a total revised contract amount of $ 913,550. The City Council also 

approved a re-allocation of $180,113 from the 2010 Street Maintenance Bond Program account balance to the 

Urban Concrete Streets - Main Street Project (account 050-9393-431.61-01; project BP0242).

On October 8, 2018, RDNJ, LLC. dba A Tech Paving completed all the work under Contract K-1516-112 including 

Change Order No. 1. A final pay application of $45,030.83 was submitted by the contractor on October 10, 2018. 

The total work completed amounted to $900,616.49 leaving a balance of $12,933.52.

RECOMMENDATION NO. 1:  Staff recommends approval of Change Order No. 2 (final) decreasing the contract 

by $12,933.52.  If approved, the total contract amount with RDNJ, LLC. dba A-Tech Paving will decrease to 

$900,616.49 from $913,550, a decrease of 1.4%.  Final acceptance and payment is in the amount of $45,030.83 

for Contract K-1516-112 with RDNJ, LLC. d/b/a A-Tech Paving. With the payment of the final pay request, 

Contract K-1516-112 is closed out.
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CHANGE ORDER 
K-1617-91 

 
 
 
 
 
 
 
 
 



Master

City of Norman, OK Municipal Building

Council Chambers

201 West Gray

Norman, OK  73069

File Number: K-1617-91 CO#2

File ID: Type: Status: K-1617-91 CO#2 Contract Consent Item

Item 121Version: Reference: In Control: City Council

10/08/2018File Created: Department: Public Works 

Department

Cost: 

Final Action: Change Order and Final Acceptance 2016 Bond Road 

Reconstruction; Iowa Street, Phase IC,

File Name: 

Title: CHANGE ORDER NO. TWO TO CONTRACT K-1617-91:  BY AND BETWEEN THE CITY 

OF NORMAN, OKLAHOMA, AND RDNJ, L.L.C., D/B/A A-TECH PAVING, DECREASING 

THE CONTRACT AMOUNT BY $41,435.67 FOR A REVISED CONTRACT AMOUNT OF 

$561,869.15 FOR THE 2016 BOND ROAD RECONSTRUCTION; IOWA STREET, PHASE IC 

AND FINAL ACCEPTANCE OF THE PROJECT.

Notes: ACTION NEEDED: Motion to approve or reject Change Order No. Two to Contract K-1617-91 

decreasing the contract amount by $41,435.67 for a revised contract amount of $561,869.15; and, 

if approved, authorize the execution thereof, accept the project, and direct final payment in the 

amount of  $26,021.67 to RDNJ, L.L.C., d/b/a A-Tech Paving. 

ACTION TAKEN:  _________________________________________

Agenda Date: 12/11/2018

Agenda Number: 12

Pay App #12 Final K-1617-91, Change Order No 2 

K-1617-91, 2010 Bond Reconstruction Map Iowa 

Street Phase I, II, & III

Attachments: 

Project Manager: Tony Mensah, Street Supt

Effective Date: Entered by: april.kerr@normanok.gov

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

Text of Legislative File K-1617-91 CO#2

Body

BACKGROUND: In the Norman General Obligation Bond Election of March 2, 2010, voters approved a 5-year, 

4-phase program of street maintenance on neighborhood streets.  The 2016 Street Maintenance Bond Program 

includes four categories as follows: 

· Urban Asphalt Street Maintenance

· Urban Concrete Street Maintenance

· Rural Road Maintenance

· Urban Street Reconstruction
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Master Continued (K-1617-91 CO#2)

The final two projects in the “Urban Street Reconstruction” category required outside engineering design services 

due to the complexity of the stormwater drainage improvements.  Those two projects involved eleven (11) 

residential blocks of total street reconstruction on Dakota and Iowa Streets. The proposed projects were split into 

phases as follows:

Phase I - Iowa Street- Berry Road to Pickard Avenue;

Phase II - Dakota Street- Berry Road to Flood Avenue; 

Phase III - Dakota and Iowa Streets- Flood Avenue to University Boulevard

Each project was further divided into three (3) parts as follows:

Part A: Service utilities - performed by City of Norman Utilities Department;

Part B: Asphalt pavement & stormwater system - performed by City of Norman Public Works Department

Part C: Concrete pavement, curb and gutter and driveways - performed by Contractor

It was anticipated that this approach would provide significant cost savings and expedite the project.

DISCUSSION: On March 31, 2016, a bid opening was held for these projects and only one bid was received.  The 

Engineer’s Estimate was $3,053,824. A-Tech Paving submitted the sole bid of $3,201,241, which was $147,417 

or 4.83% over the estimate. City staff recommended the bid be rejected and the project rebid.

The bid opening for Phase IC was conducted on February 23, 2017 and four (4) contractors submitted bids for 

concrete pavement, curb and gutter and driveways.  A low bid in the amount of $ 184,269 was submitted by RDNJ, 

LLC. dba A-Tech Paving of Edmond, OK. The bid was less than the engineer’s estimate of $279,288 by 

$95,019.00 or 34%. 

On March 28, 2017 City Council approved Contract K-1617-91 with RDNJ, LLC. dba A-Tech for Phase IC - Iowa 

Street: Berry Road to Pickard Avenue.

This improvement program involved the complete removal and replacement of the neighborhood concrete 

pavement, curb and gutter and driveways. The project location was funded in the Capital Fund, Bond Road 

Reconstruction, Construction (account 050-9385-431.61-01; project BP0239). 

In an effort to expedite the construction of the remaining two phases of this project which were:

Phase II C- Dakota Street- Berry Road to Flood Avenue, Curb, Gutter and Driveways

Phase III C- Dakota and Iowa Streets- Flood Avenue to University Boulevard, Curb, Gutter and Driveways,

It was decided to amend the contract with RDNJ, LLC. dba A-Tech Paving of Edmond with Change Order No. 1.  

This change order was based on the prices bid for Phase I which were lower than engineer ’s estimate.  This 

approach, in addition to the savings, reduced the time by eliminating the time required for advertising and the bid 

process.

The schedules to complete these projects were as follows:

Phase II-    Dakota Street- Berry Road to Flood Avenue by March of 2018;

Phase III-   Dakota and Iowa Streets- Flood Avenue to University Boulevard by January 2018

On August 8, 2017 City Council approved Change Order No.1 to Contract K-1617-91 with RDNJ, LLC. dba A Tech 

Paving in the amount of $377,600.15, revising the contract to a new amount of $561,869.15

On September 28, 2018 RDNJ LLC dba A Tech Paving, completed all of the work under Contract K-1617-91, 

including Change Order No. 1.  A final pay application of $26,021.67 was submitted by the contractor on 

September 30, 2018. The total work completed amounted to $520,433.48 leaving a balance of $41,435.67.
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Master Continued (K-1617-91 CO#2)

RECOMMENDATION 1:  Staff recommends Change Order No. Two (final) decreasing the contract by $41,435.67 

be approved.  If approved, the total contract amount with RDNJ, LLC. dba A-Tech Paving will decrease to 

$520,433.48 from $561,869.15, a decrease of 7.4%.  It is further recommended that the project be accepted and 

final payment in the amount of $26,021.67 be approved.  With the payment of the final pay request the project is 

closed out.
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ITEM 3 
 
 
 

CHANGE ORDER 
K-1718-5 

 
 
 
 
 
 
 
 
 



Master

City of Norman, OK Municipal Building

Council Chambers

201 West Gray

Norman, OK  73069

File Number: K-1718-5 CO#2

File ID: Type: Status: K-1718-5 CO#2 Contract Consent Item

Item 131Version: Reference: In Control: City Council

11/27/2018File Created: Department: Utilities Department Cost: 

Final Action: Final change order for Crossroads Water LineFile Name: 

Title: CHANGE ORDER NO. TWO TO CONTRACT K-1718-5:  BY AND BETWEEN THE 

NORMAN UTILITIES AUTHORITY AND MCKEE UTILITY CONTRACTORS, INC., 

DECREASING THE CONTRACT AMOUNT BY $23,273.16 FOR A REVISED CONTRACT 

PRICE OF $1,178,292.84 ON THE CROSSROADS BOULEVARD AREA WATER LINE 

PROJECT AND FINAL ACCEPTANCE OF THE PROJECT.

Notes: ACTION NEEDED:  Acting as the Norman Utilities Authority, motion to approve or reject Change 

Order No. Two to Contract K-1718-5 with McKee Utility Contractors, Inc., decreasing the contract 

amount by $23,273.16 for a revised contract amount of $1,78,292.84; and if approved, authorize 

the execution thereof, accept the project, and direct final payment in the amount of $ 59,608.64 to 

McKee Utility Contractors, Inc.

ACTION TAKEN:  ____________________________________

Agenda Date: 12/11/2018

Agenda Number: 13

Agenda - Crossroads - Map, Co #2 K-1718-5Attachments: 

Project Manager: Charlie Thomas, Capital Projects Engineer

Effective Date: Entered by: charlie.thomas@normanok.gov

History of Legislative File     

Action:  Result: Return 

Date:  

Due Date: Sent To:  Date:  Acting Body:  Ver-

sion: 

Text of Legislative File K-1718-5 CO#2

Body

BACKGROUND:  The Crossroads Boulevard Area Waterline project (WA0213) is located north of Robinson Street 

between I-35 and 36th Avenue NW, and along 24th Avenue NW from near Boardwalk to just north of Tee Circle.  

As shown on the attached map, a portion of the subdivision water lines were previously replaced by Water Line 

Maintenance crews.  The project replaced almost 15,000 feet of ductile iron (D.I.) water line with six-inch (6”) and 

eight-inch (8”) polyvinyl chloride (PVC) pipe.  The D.I. pipe was failing due to acidic clay soils, causing water 

outages, water loss and damage to driveways, streets, and yards. 

On September 12, 2017, the Norman Utilities Authority (NUA) approved Contract K-1718-5 in the amount of 

$1,184,999, with McKee Utility Contractors, Inc. (McKee) of Prague.  The Notice to Proceed was issued effective 

September 25, 2017, and construction began the same date.
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Master Continued (K-1718-5 CO#2)

On September 11, 2018, former City Manager Steve Lewis approved Change Order No. 1, (CO1) increasing the 

contract amount by $16,567 to $1,201,566.  CO1 provided a force majeure cost increase on PVC pipe resulting 

from Hurricane Harvey damage in the Houston, Texas area.

DISCUSSION:  All work was complete July 13, 2018, and the contract is now satisfied.  Proposed Final Change 

Order Number 2 (CO2) decreases the contract amount by $23,273.16 to $1,178,292.84.  CO2 is the reconciliation 

of bid quantities to final quantities per Attachment No. 1 to proposed CO2. The major cost differences include:

· Eight inch (8”) PVC Pipe: Deduct 706 feet for a decrease of $20,396 

· Street Pavement Replacement: Add 319 square yards (SY) for an increase of $19,140

· Driveway Pavement Replacement: Deduct 472 SY for a decrease of $23,600

· Concrete Curb & Gutter Replacement: Deduct 498 Linear Feet (LF) for a decrease of $12,450

Also, due to the significant number of rain events during the project, McKee requested, and staff recommends 

approval of an 81 calendar day time extension for completion of the work.

RECOMMENDATION:  Staff recommends the NUA approve Change Order No. 2 (Final) with McKee Utility 

Contractors, Inc. decreasing the contract amount by $23,273.16 to $1,178,292.84, authorize execution thereof, 

accept the Crossroads Boulevard Area Waterline project, and direct final payment in the amount of $59,608.64.
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ITEM 4 

TREE ORDINANCE 



BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF NORMAN 
OKLAHOMA: 

Whereas, in order to maintain and enhance a positive image and a livable city it is important to 
encourage the preservation of mature trees and to protect trees during construction, to contribute 
to the long-term viability of existing trees and to control the removal of trees when necessary: 
and 

Whereas, the City Council, Tree Board, and citizen groups recognized a need to establish 
regulations to protect healthy and significant trees and to incentivize replacement of trees when 
removed by necessity or choice, with regard to the rights of the property owners and occupants, 

Whereas, the regulations are designed with the following objectives in mind: to eliminate 
unnecessary removal of healthy trees; to promote the preservation and conservation of trees 
throughout the City; to recognize the benefits of trees in the urban environment; to encourage the 
planting and preservation of quality trees that are native to or flourish in the region; to enhance 
the beauty and aesthetic of the City; to enhance prope1ty values and protect investment; to 
encourage the preservation of large or historic trees that cannot be quickly replaced; 

Whereas, the regulations outlined below are intended to address those trees ("street trees") 
living in the platted public right of way, meaning the area between the public sidewalk and the 
publicly dedicated street, the public easement, as well as those trees designated as historic 
according to the regulations as defined in Section 12 of this document; 

Whereas, the regulations are intended to address platted and developed properties throughout 
the defined area; 

Whereas, the regulations are not intended to and cannot supersede existing state laws or other 
existing city ordinances, utility easements, or restrictions previously attached to the land. 

SECTION 1 

'Definitions' The fo llowing terms, as used in this chapter, shall have the fo llowing meanings: 

' Alter' means to cut, g irdle, prune, destroy, remove or in any manner injure a large tree. 

'City' means the City of Norman 

' City Counci l' The City Council of the City of Norman. 

'Defined Area' means area East of West 48'" Street, south of Franklin Road, and west of 

East 36• Street continuing south to city limits. 



' Dangerous Tree' means any tree, large shrub or part thereof, living or dead, which the 

Forester finds are in such a condition and is located in such a place as to constitute a danger to 

persons or property in the vicinity of the tree. 

' DBH' means tree diameter at breast height, which is measured at 4.5 feet above the 

ground. 

' Dead Tree ' means any tree or branch which the Forester(s) have determined that no part 

of the tree or branch is living. 

' Forester' means the Forester for the City of Norman and hi s or her designees; who is the 

sole representative for purposes of this ordinance 

' Diseased or infected tree' means any tree or large shrub which is infected or infested 

with any tree or plant disease or insect, pest or larvae, which the Forester(s) finds that the 

uncontrolled presence of such disease or infestation constitutes a hazard to, or could result in 

damage to or destruction of other trees in the community. 

'Owner" means the owner of the property. 

' Person' means individuals, groups, organizat ions, associations, partnerships, firms, 

corporations, and limited liability companies. 

'S idewalk' means the portion of the publicly dedicated street between the public street 

curb line or the paved edge of the public street (if no curb) and the adjacent private platted 

property lines, intended for use by pedestrians. 

'Street' means the entire area between private platted property lines which is the publicly 

dedicated and maintained as street surface, when any pa1t of the area is open to use by the public 

for purposes of vehicular travel. Such term shall include all publicly dedicated highways, 



avenues, boulevards, traffic ways, or any other public way for vehicular travel by whatever 

name. 

' Street Tree' means a tree 6" DBH or more, which is between the publicly dedicated 

sidewalk and the publicly dedicated street surface or where there is no sidewalk, then within six 

( 6) feet of the edge of the street surface. 

SECTION 2 

a. The City Forester(s) and their designated representatives shall be responsible for the 

enforcement of all provisions of this Code. 

b. The Forester(s) is hereby authorized to make such investigations, to issue notices, orders 

and directions as are necessary for the enforcement of this chapter. 

SECTION 3 

Injuring trees-consent 

a. It shall be unlawful for any person to intentionally alter any street tree standing or 

growing, wholly or in part in or on any street right of way without the consent of the Forester 

b. The provisions of subsection (a) shall not apply to: 

1. The removal of branches which are less than four ( 4) inches in diameter which 

are required to be removed to maintain seven (7) feet of clearance above 

sidewalks and fourteen (14) feet of clearance above streets: and (Ordinance?) 

2. The removal of water sprouts and suckers 



3. Circumstances where Street Trees may need to be removed or altered in order to 

comply with other sections of the city code, such as but not limited to: 

requirements to create, develop, or maintain adequate site triangles for safe 

passage of vehicular traffic; location of curb cuts and street access points as may 

be required for safe distances between such access points along public streets; 

locations of storm water facilities and improvements as may be necessary for the 

adequate conveyance of storm water; locations of underground utilities in utility 

easements intended for such facilities; and all requirements of the City of 

Norman's engineering design guidelines; and 

4. Circumstances where Street Trees may need to be removed or altered in order to 

comply with state regulations pertaining to rights of way and vegetation 

management found in 165:35-25 (2 1 Ok Reg 2093, Eff 7-1-04) and the National 

Electric Safety Code (NESC Code Rule 2 18 A I) 

5. Unplatted and undeveloped properties. 

SECTION 4 

Applications for permissions to alter trees not specifically exempted in section 3(b: 1-5). 

a. Any person desiring to alter any street tree, or any branch, root or part thereof, standing 

or growing, wholly or in part, in any publicly dedicated street or public right of way, not 

specifically exempted in Section 3(b: 1-5), must first request permission from the Forester to do 

so. If alteration is deemed prudent, the Forester shall grant such permission. The Forester shall 



determine if a Street Tree needs to be altered in order to eliminate damage to existing buildings, 

foundations, utilities, and pavement surfaces and shall grant permission where necessary. 

b. Street trees: All street trees voluntarily removed without permission of the Forester(s) 

shall be fined fifty dollars ($50.00) per inch DBH. 

l. A person may plant a tree or trees, in excess of ( l) one inch DBH, to 

reduce the fine . The fine reduction may exceed the price of the fine, but no 

refunds wil l be awarded. 

a. I tree = $200.00 credit 

b. 2 trees = $500.00 credit 

c. 3 trees = $900.00 credit 

d. 4 trees= $1400.00 credit 

e. 5 trees = $2000.00 credit 

2. If no trees are replanted, the Forester(s) shall notify the owner of a fine of 

fifty ($50.00) per inch DBH. 

3. Fines associated with removed DBH will not exceed 40" or $2000.00 

4. All replacement trees shall be replanted within six (6) months. The 

Forester(s) shall approve the replacement trees and planting locations. 

Should the tree die within two (2) years, it must be replaced. 

5. If the Forester(s) determines a tree is dangerous, diseased or infected and 

needs to be removed, or that alteration is necessary due to infringement on 

existing structures, utility lines, etc ., no fine will be imposed in 

conjunction with this policy. 



(c) All funds collected by the city in conjunction with section 4(b) of the policy shall be 

deposited into a special fund and utilized for the sole purpose to replant trees in the public right 

of way in the same vicinity as the trees that are removed. 

(d) In the event of a storm, freeze, wind event, or other environmental event resulting in damage 

to trees, the property owner will be allowed to remove broken or damaged branches in the right 

of way without permission from the Forester. Disposal of debris generated by property owner 

will be the responsibility of the property owner. Permission from the Forester will be required 

for the removal of an entire tree. 

SECTION 5 

Tree Nuisances declared 

a. All dead or broken trees, or branches thereof, within the Defined Area of the City, which 

have become dangerous or which are likely to become dangerous to the public safety, or to 

persons or property within the vicinity of the tree are hereby declared to be and constitute a 

public nuisance. 

b. Dangerous trees within the Defined Area of the City are declared to be a public nuisance. 

SECTION 6 

Duty of owners of private premises to abate. 



It shall be the duty of the owners of any private property, upon which any public nuisance 

is located, to cause the same to be promptly abated. 

SECTION 7 

Affixing, fastening, etc., notices, advertisements, placards, etc. 

No person shall affix, fasten or attach any notice, advertisement, placard, wire, cable, or 

anything to a tree growing wholly or in part in or on any public street, public rights of way, or 

park, or public property without the consent of the Forester. 

SECTION 8 

Placing stones, concrete, etc., near a tree trunk. 

It shall be unlawful for any person to place or maintain upon the ground w ithin the public 

streets, public rights of way, public parks, or other property belonging to the City, any stone, 

concrete or other substance which shall impede the free passage of water and air to the roots of 

any growing tree therein, without leaving an open space of ground outside the trunk of such a 

tree in an area not less than 16 square feet without first having secured the consent of the 

Forester(s) to do so. 

SECTION 9 

Guards or devices to prevent injury required during erection or repair of buildings, etc. 

During the activity of permitted construction or major renovation of any building in the 

City, which is involving the use of heavy equipment, heavy trucks, ro ll off dumpsters, or any 

other activity that could injure Street Trees, the owner shall place or cause to be placed such 

guards or devices around all Street Trees within the publicly dedicated rights of way, as shall be 



necessary to prevent injury to such trees. The guards must be reasonably placed in order to 

prevent injury to the tree, no less than a 4 x 4 foot area around the tree. 

SECTION 10 

Abutting property on streets and avenues to keep pruned at minimum height. 

It shall be the duty of all persons owning or controlling any real estate abutting or 

adjoining any publicly dedicated street to prune the trees on their premises so that the limbs and 

undergrowth shall not hang or extend down over the public sidewalk or public street abutting 

such property less than seven (7) feet from the level of the pub I ic sidewalk: or fourteen ( 14) feet 

from such public street. 

SECTION 11 

Penalties 

Any owner violating any of the provisions of this chapter shall, upon conviction thereof, be 

punished by a fine of not more than five hundred dollars ($500.00) per offense. 

a. In addition to the penalty set forth above in section 4, the court may order the violator to 

perform the necessary labor to repair, remove, or replace street trees damaged by that person, or 

to pay any costs incurred by the Forester(s) related to repair or replacement of street trees 

damaged by that person. 

SECTION 12 



Historic Tree Designation 

I. Owners may nominate trees on their own private property, outside of the public 

right-of-way, as historic trees, resulting in the protections outlined below: 

2. A historic tree should include at least three of the following characteristics: 

1. Trees with trunk diameters equal to or in excess of 36" DBH, 

2. Excellent structure or unique structural character 

3. Excellent health 

4. High aesthetic appeal 

5. Good longevity 

6. Historical importance 

2. To nominate a tree as hi storic, a person must complete the forms provided by the 

Forester(s) and provide rationale for the des ignation in line with the guidelines 

established above. After consideration and recommendation of the historic designation by 

the Forester(s), the designation shall proceed to the Tree Board for final approval. 

3. Once a tree is deemed historic, all provisions outlined above, including the limitations on 

alteration outlined in Section 4 shall apply to the tree in perpetuity, regardless of its 

location. 

4. Once deemed historic, the owner shall place deed restrictions upon the tree in conjunction 

w ith Section 4, so as to inform future owners of the status of the historic tree designation. 

SECTION 13 

Appeal from the denial of consent for the removal of a tree or imposition of fees by the Forester(s) 



I. An owner who has been denied a consent to remove a tree may make application fo r 

relief from portions of this article to the City Manager or her designee Such appeal must 

be made within thirty (30) working days from the date of the Forester(s) determination 

and on ly after all issues relevant to the permit process have been determined. Upon 

receipt of the appeal, the City Manager wil l then have up to ten working days to grant 

relief upon an adequate showing that undue hardship would be suffered if not granted. 

2. After having been denied relief by the City Manager as provided in (a) above, the owner 

shall have the right of appeal to the Council of the City of Norman. Such appeal shall be 

taken by filing with the City Clerk within ten (10) working days after denial of relief by 

the City Manager a written statement setting forth fully the grounds for the appeal. After 

receipt of the written statement, the City Clerk shall schedule the appeal for hearing by 

the City Council on the next regu lar agenda. The owner shall be notified of the time of 

the hearing at least seven (7) days prior to such hearing. Proper mailing to the address 

shown on the application shall be adequate notification. The decision and order of the 

Council on such appeal shall be final and conclusive. 



ITEM 5 

DIAPER CHANGING TABLES 



TO:    Council Conference  
 
FROM: Jane Hudson, Planning and Community Development 
 Amber Armstrong, CBO, CFM, Development Services 
 
THROUGH: Mary Rupp, Interim City Manager 
 
DATE: December 11, 2018 
 
RE: Diaper Changing Table Requirements  
 
 
BACKGROUND: 
 
At the “City Council Retreat (Annual Planning Session)” in August of this year, City 
Council designated, as one of their priorities: requiring installation of diaper changing 
tables in both male and female public restrooms in new commercial developments and 
those commercial developments undergoing renovations of a designated dollar 
value/square feet.  At the September 27, 2018 Community Planning and Transportation 
Committee meeting City Council reviewed the code amendment proposal presented by 
staff, recommended changes and directed staff to take this item forward to Council 
Conference for review.    
 
HISTORY 
 
In October of 2016, then President Barack Obama signed into law a bill requiring diaper 
changing stations in both male and female restrooms in publicly accessible federal 
buildings.  The law is titled “Bathrooms Accessible in Every Situation Act or BABIES 
Act”.  Although, even before the BABIES Act was enacted many municipalities/states 
had already started requiring businesses to install diaper changing tables and many 
retailers have been installing diaper changing tables for years without question.  
However, the issue is the location of the changing table.   
 
Starting in the late 80’s and early 90’s there was a noticeable increase in the number of 
parents, both mothers and fathers, that began taking their children with them for their 
daily errands, family outings, dinners and a multitude of other outings.  The increase in 
the number of children accompanying their parents pushed many businesses to look at 
how they could better serve their patrons, at that time the majority of parents toting the 
children along were the mothers.  Today, there is an increase in the number of fathers 
caring for the children.  An issue now at the forefront of this discussion of diaper 
changing tables is the location of the changing table; currently, the greater majority of 
changing tables are only installed in the women’s restroom and only in the handicap 
accessible stall of the women’s restroom.  This is not to take away from the businesses 
that already provide the space to their patrons but additional effort should be directed at 
locating a changing table in areas accessible to both men and women and outside of the 
only handicap accessible restroom facility when possible.  When the changing table is 
located in the accessible stall of the restroom the use of the stall can be limited to those 
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individuals that cannot utilize a standard restroom stall.  Those individuals needing the 
accessible stall are required to wait for the parent/caregiver to finish changing the infant 
before they can utilize the restroom facilities.  In many cases it is possible to install an 
accessible changing table in a restroom but not in the accessible restroom stall.    
 
FINANCIAL IMPACT: 
 
The average cost of a diaper changing table from an internet search is between $150 and 
$300.  This does not include contractor’s labor cost or any retrofitting of a facility to 
accommodate installation.  A survey determined the average cost of installation for a 
diaper changing table could amount to $1,200 - $1,500, actual cost is dependent on 
scope of work, retrofitting the unit versus installation with new construction.   
 
CURRENT CODE REQUIREMENTS: 
 
In the City of Norman there are currently no requirements for businesses to provide 
adequate diaper changing tables.  As outlined above it is typical for diaper changing 
tables to be located in the accessible stall of the women’s restroom, leaving no adequate 
facilities for a father to change diapers or making those required by physical limitations 
to wait unnecessarily for use of the accessible stall.  Staff researched several 
municipalities in Oklahoma and found no requirements of diaper changing tables.  
However, if a business does install a diaper changing table the requirements outlined in 
the ICC A117.1-2009 establish how a table shall be installed. (Refer to Exhibit B)   
 
ESTABLISHING STANDARDS: 
 
This memo focuses on both new construction and addition/alterations for possible 
requirements of diaper changing tables.  First, a definition of a diaper changing table 
needs to be established.   
 
To define diaper changing table staff reviewed several cities/federal documents and 
developed the following definition for Council’s consideration: 
 
DIAPER CHANGING TABLE.  A safe, sanitary and permanently affixed station, deck 
table, surface or similar amenity specifically set aside for changing a diaper.  The diaper 
changing table shall have safety straps or other appropriate restraint to secure a baby or 
young child age 3 1/2 or under.  The diaper changing table shall meet ASTM F2285-
04(2016) (Standard Consumer Safety Performance Specification for Diaper Changing 
Tables for Commercial Use) or shall be a permanently installed counter. 
 
CODE AMENDMENTS: 
 
The International Building Code (IBC) is for new construction, the International 
Existing Building Code (IEBC) is, as it sounds, for modification to existing buildings.  
Both the IBC and the IEBC Codes will have to be amended to establish requirements for 
installation of diaper changing tables.  
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Unlike the IBC for new construction, the IEBC distributes requirements through several 
chapters based on the scope of construction for the addition/remodel of the existing 
facility.  Modification of the IEBC will require insertion of multiple sections throughout 
the code.  Attached as Exhibit A are possible modifications to the IBC and the IEBC. 
 
As proposed, if determined appropriate the following will apply:  

• In existing buildings undergoing any level of alteration or change of occupancy, 
diaper changing tables will be required when 50% of the floor area of the 
restroom is altered.  These requirements only apply to the specific restroom 
being altered.  For example, if only the female restroom is altered, then the 
diaper changing table will only be required in that restroom.   

• Alternatively, if the property owner constructs a unisex restroom facility, they 
may locate the diaper changing table in this room instead of altering existing 
restroom(s).   

• Also, consideration is given to allow the diaper changing table in the handicap 
compartment only when the cost for modifications to install a fully compliant 
table would discourage any renovation to the restroom(s).   

• When additions to existing buildings or tenant spaces contain a restroom, a 
diaper changing table will be required as is required for new construction.   

**When existing diaper changing tables are already available to both male and 
female occupants in the building there are no further requirements. 

 
CONCLUSION: 
 
Staff is presenting this information for your review and discussion.  Staff attached 
documents highlighting the possible code amendments. 
 
The following attachments are included in this packet: 
 

• Exhibit A – Code amendments: IBC & IEBC 
• Exhibit B – ICC – A117.1 Commentary – Handicap Code Requirements 
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 EXHIBIT A 1 of 3 

NEW CONSTRUCTION 

International Building Code 

UNCHANGED FROM 9/27/18 

 

SECTION 202 

DEFINITIONS 

 

DIAPER CHANGING TABLE.  A safe, sanitary and permanent affixed station, deck table, surface or similar 

amenity specifically set aside for changing a diaper.  The diaper changing table shall have safety straps or other 

appropriate restraint to secure a baby or young child age 3 1/2 or under.  The diaper changing table shall meet 

ASTM F2285-04(2016) (Standard Consumer Safety Performance Specification for Diaper Changing Tables for 

Commercial Use) or shall be a permanent installed counter. 

 

SECTION 1211 

DIAPER CHANGING TABLE 

1211.1 Required.  Customers, patrons and visitors shall be provided with diaper changing tables in buildings and 

tenant spaces intended for public utilization.  Both male and female occupants shall have access to at least one 

diaper changing table.  Installation of the diaper changing table shall comply with this section. 

Exceptions: 

1. Group F, H, I-3, and S occupancies that are not accessed by the public. 

2. Group B occupancies less than 10,000 sq ft (928 m2). 

3. Dwelling units or sleeping units in Group R-1, R-2, R-3, I-1 or I-2. 

4. Group E and U occupancies. 

5. A building or tenant space that restricts entrance due to age such as a nightclub, bar or liquor store. 

1211.2 Access.  The required diaper changing table shall be located on an accessible route and the path to such 

facility shall not exceed a distance of 500 feet (152 m) or require access through an adjacent tenant space. 

1211.3 Location.  The required diaper changing table shall be installed in accordance with Section 603.5 of ICC 

A117.1 and be located per Section 1211.3.1 or 1211.3.2. 

1211.3.1 Diaper changing table located in toilet rooms.  A diaper changing table shall not be located in the 

accessible toilet compartment.  Where multiple single-user toilet rooms are clustered together, a diaper 

changing table shall be located in at least two single-user toilet rooms, one of which is accessible. 

Exception:  A diaper changing table installed in a single-user toilet room that is not required to be 

accessible shall not be required to comply with clear floor space or knee and toe clearance provisions of 

ICC A117.1. 

1211.3.2 Diaper changing table located in other than toilet rooms.  A diaper changing table shall not be 

located in kitchens, storage rooms, closets or spaces used for similar purposes.  A lavatory or a permanent hand 

sanitizer dispenser shall be located in the same room as the diaper changing table.  

1211.4 Signage. Rooms containing diaper changing tables shall be provided with signs readily visible and located 

near the entrance to the room. Signs shall comply with Section 703 of ICC A117.1. 
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EXISTING BUILDING 

International Existing Building Code 

MODIFIED 12/11/18 

 

SECTION 202 

DEFINITIONS 

 

DIAPER CHANGING TABLE.  A safe, sanitary and permanent affixed station, deck table, surface or similar 

amenity specifically set aside for changing a diaper.  The diaper changing table shall have safety straps or other 

appropriate restraint to secure a baby or young child age 3 1/2 or under.  The diaper changing table shall meet 

ASTM F2285-04(2016) (Standard Consumer Safety Performance Specification for Diaper Changing Tables for 

Commercial Use) or shall be a permanent installed counter. 

 

TECHNICALLY INFEASIBLE. An alteration of a facility that has little likelihood of being accomplished 

because the existing structural conditions require the removal or alteration of a load-bearing member that is an 

essential part of the structural frame, or because other existing physical or site constraints prohibit modification or 

addition of elements, spaces or features which are in full and strict compliance with the minimum requirements for 

new construction and which are necessary to provide accessibility. 

 

 

 

CHAPTER 7 

ALTERATIONS – LEVEL 1 
702.6 Diaper changing table.  Where the work area contains alterations to a toilet room in excess of 50 percent of 

the area of the toilet room, a diaper changing table shall be provided in accordance with Section 1211 of the 

International Building Code.  Where the alteration affects only a male or female toilet room, the requirements of 

Section 1211 of the International Building Code shall apply to only that toilet room.  A diaper changing table 

installed in accordance with Section 705.1.15 shall be deemed to comply with this section. 

Exceptions: 

1. No additional diaper changing tables are required where both male and female occupants have access to 

at least one diaper changing table. 

2. The diaper changing table may be located in the accessible toilet compartment where it is technically 

infeasible to maintain compliance with ICC A117.1. 

This section requires installation of diaper changing tables when construction in an existing building or 

tenant space affects 50% of a toilet room.  When only one toilet room is altered (male or female), the 

diaper changing table shall be provided in that toilet room only.  No diaper changing table is required if 

they are already provided for both male and female occupants.  The second exception allows locating the 

diaper changing table in the handicap accessible toilet compartment only when placing the table would 

interfere with accessibility to the remainder of the fixtures and accessories in the toilet room. 

 

705.1.15 Diaper changing table.  Where it is technically infeasible to alter existing toilet rooms to install an 

accessible diaper changing table in accordance with Section 1211 of the International Building Code, a single room, 

available to male and female occupants, containing an accessible diaper changing table may be provided and 

located on the same level as the existing toilet rooms.  This room may be an accessible family or assisted-use toilet 

room constructed in accordance with Section 1109.2.1 of the International Building Code, or any other room as 

allowed in Section 1211.3.2 of the International Building Code. 

 

The cost of alterations to an existing building to install a diaper changing table, as is required for 

new construction, is expensive and is likely to prevent any construction at the facility.  This 
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language does not require installation of a diaper changing table, but provides direction should 

an individual decide to install the device anyway.   

 

 

CHAPTER 10 

CHANGE OF OCCUPANCY 
 

This chapter applies when a change in the use of the building or a portion of a building occurs.  A 

change of occupancy shall include any change of occupancy classification, any change from one 

group to another group within an occupancy classification or any change in use within a group for 

a specific occupancy classification. 

 

1012.1.5 Diaper changing table.  Diaper changing tables shall be provided in accordance with Section 702.6 in 

existing buildings or tenant spaces that undergo alterations in conjunction with a change of group or occupancy. 

 

This section is proposed in the chapter for change of occupancy where the use of a building is 

changing from one group to another.  For example, a building which was used for an insurance 

office is remodeled and will now be used for a restaurant.  That building is changing from a 

Group B to a Group A occupancy.  This language requires installation of diaper changing tables 

only when the change of occupancy requires alterations the same as is required in any other 

existing building. 

 

 

CHAPTER 11 

ADDITIONS 
 

This chapter applies when an extension or increase in floor area, number of stories, or height of a 

building or structure occurs. 

 

SECTION 1107 

OTHER REQUIREMENTS 

 

1107.1 Diaper changing table.  Diaper changing tables shall be provided in accordance with Section 1211 of the 

International Building Code in any addition to a building or tenant space that contains a toilet room.  Where 

alterations of the existing building or tenant space are performed in conjunction with the addition, diaper changing 

tables shall be provided in accordance with Section 702.6. 

Exception:  No additional diaper changing tables are required where both male and female occupants have 

access to at least one diaper changing table. 

 

This section is proposed in the chapter for additions where new floor area is increasing the 

overall size of a building or tenant space and a new toilet room is part of the addition or where 

remodeling an existing toilet room at the same time as the addition.  This language requires 

installation of diaper changing tables as is required in any other existing building.  If both male 

and female occupants have access to a diaper changing table in the existing building, no 

additional accommodations are required.  If only one gender has access to a diaper changing 

table, then one will be required in the additional restroom available to the opposite gender. 
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